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ARTICLE I:  AGREEMENT 

 
A. This is an agreement pursuant to the Rodda Act (SB160) made and entered into 

this 2nd day of October 2023, by and between the Rialto Unified School District, 
hereinafter referred to as the “District” and the Rialto Education 
Association/CTA/NEA, hereinafter referred to as the “Association.” 

 
B. This Agreement shall remain in full force and effect for a three-year period of July 

1, 2023 through June 30, 2026, with reopeners on Salary, Health and Welfare 
benefits and two (2) articles from each Party.  

 
C. The RUSD and REA will meet every month pursuant to an agreed upon agenda 

for the purpose of discussing matters of mutual concern as it relates to the 
implementation of the Agreement and other matters of mutual concern. The 
Committee shall not supplant the grievance procedure or contract negotiations.  
Nothing shall preclude either party from having a resource person in attendance 
when relevant to the discussions. 

 
D. The District shall consult with the Association on the appropriate subject matters 

set forth in Government Code 3543.2, including teacher orientation activities, in-
service education plans, and the school calendar. 

 
ARTICLE II:   RECOGNITION 

 
A. The District recognizes the Association as the exclusive representative of all 

regularly employed certificated employees of the District, excluding management, 
confidential and supervisory employees, as defined in the Educational 
Employment Relations Act (EERA) for the purpose of meeting and negotiating.  
The following classifications are specifically excluded from the bargaining unit: 

 
  Administrators 
  Agent 
  Assistant Principal 
  Assistant Superintendent 
  Associate Superintendent 
  Consultants 
  Coordinator 
  Day to Day Substitute 
  Dean 
  Deputy Superintendent 

Director 
Executive Director 
Long Term Substitute 
Principal 
Program Specialist 
Psychologist 
Senior Coordinator 
Senior Director 
Superintendent 
Teacher-in-Training

 
ARTICLE III:   DEFINITIONS 
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A. Association – shall mean the employee organization recognized by the District as 
the exclusive representative for the unit of employees covered by this 
Agreement. 
 

B. Complaint – is an informal assertion that a District policy and regulation or 
administrative regulation or procedure not covered by this Agreement has been 
misapplied and the misapplication adversely and directly affects the complainant.  
A complaint is not subject to the grievance procedure, but shall be processed 
pursuant to Appendix F. 

 
C. Child – shall mean a biological or adopted child, a stepchild, a legal ward, or a 

child of a person standing in loco parentis. 
 
D. Conferee/Representative – may be a unit member selected by the grievant to 

assist the grievant in presenting and processing a grievance.  An Immediate 
Supervisor with whom a grievance is filed may also choose a conferee in 
processing grievances. 

 
E. Catastrophic Leave Program – permits a unit member to use the catastrophic 

sick leave plan pursuant to current procedures and practices when that employee 
suffers an illness or injury that is expected to incapacitate the employee for an 
extended period of time or whose family member is incapacitated from illness or 
injury which incapacity requires the employee to take time off from work for an 
extended period of time to care for that family member. 

 
F. Daily Rate of Pay – shall mean the unit member’s annual salary divided by the 

number of days he/she is required to be in the District to render service. 
 
G. Day – shall mean any day on which the central administrative offices of the 

District are open for business. 
 
H. District – refers to the Rialto Unified School District. 
 
I. Domestic Partner shall be defined as follows: 
 

a. Domestic partners are two adults who have chosen to share one another’s 
lives in an intimate and committed relationship of mutual caring. 

 
b. A domestic partnership shall be established in California when all of the 

following requirements are met:  
 

1. Both persons have a common residence. 
2. Both persons agree to be jointly responsible for each other’s basic 

living expenses incurred during the domestic partnership. 
3. Neither person is married or a member of another domestic 

partnership. 
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4. The two persons are not related by blood in a way that would prevent 
them from being married to each other in this state. 

5. Both persons are at least 18 years of age. 
6. Either of the following: 

i. Both persons are members of the same sex. 
ii. One or both of the persons meet the eligibility criteria under Title 

II of the Social Security Act as defined in 42 U.S.C. Section 
402(a) for old-age insurance benefits or Title XVI of the Social 
Security Act as defined in 42 U.S.C. Section 1381 for aged 
individuals.  Notwithstanding any other provision of this section, 
persons of opposite sexes may not constitute a domestic 
partnership unless one or both of the persons are over the age 
of 62. 

  7. Both persons are capable of consenting to the domestic partnership. 
 8. Neither person has previously filed a Declaration of Domestic 

 Partnership with the Secretary of State pursuant to this division that 
 has not been terminated under Section 299. 

 9. Both file a Declaration of Domestic Partnership with the Secretary of 
State pursuant to this division. 

 
c. Have a common residence” means that both domestic partners share the 

same residence.  It is not necessary that the legal right to possess the 
common residence be in both of their names. Two people have a common 
residence even if one or both have additional residences. Domestic partners 
do not cease to have a common residence if one leaves the common 
residence but intends to return. 

 
d. “Basic living expenses” means shelter, utilities, and all other costs directly 

related to the maintenance of the common household of the common 
residence of the domestic partners.  It also means any other cost, such as 
medical care, if some or all of the cost is paid as a benefit because a person 
is another person’s domestic partner. 

 
e. “Joint responsibility” means that each partner agrees to provide for the other 

partner’s basic living expenses if the partner is unable to provide for her or 
himself.  Persons to whom these expenses are owed may enforce this 
responsibility if, in extending credit or providing goods or services, they 
relied on the existence of the domestic partnership and the agreement of 
both partners to be jointly responsible for those specific expenses. 

 
(Note: Compliance with any other requirements for coverage by the domestic partner’s 
medical plan shall be the responsibility of that particular domestic partnership and 
subject to acceptance and/or approval by said medical plan’s carrier). 
 
J. Good and Sufficient Reason – shall mean the specific grounds for taking any 

action relative to a given situation that are explicit and appropriate with reference 
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to the situation.  Such action will be rational and shall not be arbitrary or 
capricious. 

 
K. Immediate Supervisor – shall be the first level administrator having immediate 

jurisdiction over the grievant. 
 

L. Just Cause – shall mean such cause as shall constitute sufficient reason to take 
an action to meet the needs of a given situation.  The action must be appropriate 
and reasonable given the circumstances it is taken in reference to.  The unit 
member must have fair notice, and action shall in no way affront due process. 

 
M. Parent – eligible dependents shall mean a biological or adoptive parent, a 

stepparent, or a legal guardian. 
 

N. Same Position – shall mean the subject and/or grade level taught at the same 
school. 

 
O. School Day – shall mean any day that the unit members are required to render 

service. 
 

P. Similar Position – shall mean a subject or grade for which the unit member is 
qualified and certificated.  It may be at a different school. 

 
Q. Superintendent – shall mean the Superintendent of the Rialto Unified School 

District, or his/her designee. 
 

R. Unit Member(s) – shall mean those certificated persons for whom the Association 
is recognized as the exclusive representative. 

 
ARTICLE IV:  NEGOTIATION PROCEDURES 

 
A. The District and the Association may discharge their respective meeting and 

negotiating duties by means of authorized officers, individual representatives, or 
committees. 

 
B. Tentative agreements reached during negotiations will be reduced to writing and 

will have the conditional approval of both parties.  Final agreement on any matter 
in negotiations is only reached when the parties have tentative agreement on all 
matters in negotiations. 

 
C. Negotiation sessions will begin within fifteen (15) minutes of the agreed upon 

time and shall not exceed three (3) hours except as agreed upon by both parties. 
 
D. Either team may call a caucus at any time.  The team calling the caucus will 

adjourn to the caucus room provided for them. 
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E. If a caucus exceeds thirty (30) minutes of the scheduled time for adjournment, 
the remaining team may leave. 

 
F. Mechanical tape recording devices shall be allowed during the negotiation 

proceedings subject to the following ground rules: 
 
 1. Each team shall be responsible for its own audio recording of the sessions 

except that one team may seek a copy of the other team’s tape at its own 
expense.  No other reproductions will be made of these tapes. 

 
 2. The tapes shall be accessible only to the following persons: 
 

District:  Members of the Board of Education, the Superintendent, Assistant 
Superintendents, Associate Superintendent, and the District Negotiating 
Team. 

 
  Association:  Members of the Executive Board and the Association 

 Negotiating Team. 
 
 3. These tapes shall not be played either in whole or in part by or for any other 

person or group. 
  

 4. These tapes may be kept for the life of the contract affected. At the 
termination of that contract, they will either be erased or destroyed. 

 
 5. Printed excerpts of the tapes shall not be allowed.  Entire transcripts shall 

 be limited to those persons listed in F.2 above. 
 
 6. Paragraph 5 above does not preclude either team from taking notes that 

they might use as references or as a basis for issuing written 
communications. 

 
G. The place, date, time and agenda for each meeting will be established by mutual 

agreement. 
 
H. Both teams will share any non-confidential information that may be helpful in 

connection with the review of items under consideration. This backup or 
supportive information should be delivered to the chairperson of the other team in 
sufficient time to permit that team to review the information prior to the meeting. 

 
I. This Agreement shall continue in effect through June 30, 2014, and shall remain 

in full force and effect thereafter on a year-to-year basis, unless one of the 
parties notifies the other in writing no later than the second regular Board 
meeting in January of each year of its request to modify, amend, or terminate the 
Agreement. 
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 1. The Association agrees to present its complete initial proposal to the District 
no later than the second regular Board meeting in March of each year. 

 
 2. The District will set a public hearing on the Association’s proposal within a 

two (2) week period. 
 

3. The District will present its complete initial proposal to the Association within 
four (4) weeks of the Association’s submission of its complete initial 
proposal. 

 
4. The District will set a public hearing on the District’s proposals within a two 

(2) week period. 
 
J. For the purpose of attending negotiation sessions with the District team, the 

District will provide a reasonable amount of released time for no more than six (6) 
persons.  Meetings will be held on a rotational basis between instructional and 
non-instructional time. 

  
K. The Association shall be invited to the budget workshop presentation to the 

Board of Education. 
 

ARTICLE V:  CLASS SIZE 
 

A. Class Size Adjustments 
 
 When actual enrollments are known during the first few weeks of school, 

additional staff will be assigned as needed or teachers will be transferred from 
schools.  

 
B. Class Size Maximums 
 
 On or before the twentieth (20th) day of the school year, the following maximums 

shall not be exceeded for over eight (8) days without specific approval of 
teachers concerned.  This should be considered the maximum time and every 
effort will be made to expedite the process.  Class counts shall exclude TA’s 
(student teaching assistants).  These limits will be interpreted as averages for 
teacher-student ratio in open space buildings, driver education classes, and other 
kinds of team teaching and large group instructional situations. 

 
MAXIMUM 

 
a. Elementary (T-K) 25 *State funded Grade Span 

Half-Day Kindergarten 32:1* Adjustment (GSA) rules 
 Full-Day Kindergarten  25:1* apply. Implementation of 
 Elementary (K-3)  32* Full-Day Kindergarten or a 
 Elementary (4-5)  34    Half-Day Kindergarten 
    program is at the discretion 
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b. Middle School (6-8)  36 of the District. 
     

c. High School (9-12) 36 
d. Continuation High School 30 

  (10-12)
  

e. Home Economics & 32  or the number of operable  
Industrial Technology   stations, whichever is lower. 

 
f. Typing  50 or the number of operable 

    stations, whichever is lower. 
g. Physical Education 50 

 
h. Performing groups such as, but not limited to, chorus, band, athletic 

teams, drill teams, drama production – Unlimited 
 

i. Designated remediation classes for competencies Grades 6–12. 
 
Reading 30 
Writing 30 
Mathematics 30 
 

j. Special Education Classes*:  
 

Preschool SDC 12  
(Not to exceed 12 students during the course of a day.  The teacher will support 
the Rialto Preschool Assessment Teacher (RPAT) during their off session) 
 
Preschool Autism 10  
     
Elementary SDC 15   
Elementary ED or MH 12  
Elementary Autism 10 

  

Middle School SDC 18 
High School SDC 18 
 
Secondary MH 15 
Secondary Autism 12 
Secondary ED  12 

 
k. High School Summer  40 5 days of summer school  
 School Classes (English,  to balance the class loads 
 Mathematics, Social Sciences 
 and Sciences)  

 
 *The number of RSP students in core academic classes will not exceed 49% of 

the students enrolled.   
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 *After the 20th day of the start of the school year, individual unit members may 

voluntarily accept a maximum of two (2) additional students that exceed the 
contract class size limit.  Unit members who voluntarily accept additional 
students will be compensated at 0.50% or .005 of the Index Base of the 
Certificated Salary Schedule for each additional student at a prorated monthly 
basis.  Unit members will be compensated for the actual days the students are 
enrolled in their class.  The maximum of two (2) additional students applies per 
unit member for all elementary and secondary teachers and all mild/moderate, 
moderate/severe teachers.  

  
1. When applicable legal requirements impose class size limits, the maximum 

class size should be either the legal limit or the Agreement limit, whichever 
is lower. 

 
C. Class Size Initiative 
 

Should the District receive additional funds from the legislature or initiative 
sources during the term of this Agreement designated for the purpose of 
reducing class size, the parties shall convene at the request of either party to 
negotiate those issues appropriately subject to the collective bargaining process. 
 

D. Middle School Counselors (6th – 8th Grades) 
  
 Middle schools with less than 1,400 students will be assigned three (3) 
 counselors. 
 
 Middle schools with more than 1,400 students will be assigned four (4) 
 counselors. 
 
The District will follow the Education Code regarding Speech & Language Pathologist 
caseloads. 

 
ARTICLE VI:  LEAVES 

 
A. Sick Leave 
 

Each unit member shall be granted one (1) day of sick leave per working month 
during the regular school year. 

 
1. Unused sick leave shall be cumulative from year to year and shall be 

unlimited in accumulation. 
 

2. At the beginning of each school year, every unit member shall receive a 
sick leave allotment credit equal to his/her sick leave entitlement for the 
school year.  A unit member may use his/her credited leave at any time 
during a term of employment. 
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3. The District shall provide each unit member with a written statement of (1) 
his/her accrued sick leave total and (2) his/her sick leave entitlement for 
the school year.  Such statement shall be provided no later than the 
beginning of the second month of each school year.  

 
4. A unit member exercising sick leave provision shall notify the appropriate 

supervisor or designee of his/her need to be absent from service as soon 
as known. The notification described herein shall also include an estimate 
of the expected duration of the absence. 

 
5. Verification of absence due to illness or injury for a period exceeding five 

(5) consecutive workdays shall be provided by the unit member by means 
of a physician’s statement verifying such absence. Such statement shall 
be submitted to the Immediate Supervisor of the unit member.  
 

6. The Superintendent may for good and sufficient reason require a doctor or 
physician’s statement as proof of any illness or injury. 

 
7. Any unused sick leave credit may be used by the unit member for their 

illness/injury without loss of compensation. Upon exhaustion of all 
available sick leave including all accumulated sick leave credit, a unit 
member who continues to be absent for purposes of this section shall 
receive for a period not to exceed five (5) continuous school months 
differential pay, which is his/her current salary less the actual amount paid 
his/her substitute, or the substitute rate if no substitute is employed. There 
shall be only one five (5) month period for the same illness or injury. In 
order to qualify for differential pay, a unit member shall first utilize all of 
his/her available and accumulated sick leave credit. In no event shall days 
of differential pay exceed five (5) months in any school year, provided 
however that if the five (5) month period is not completed in a given school 
year, the employee may take the balance of the five (5) month period in 
the subsequent year. 

 
8. Sick Leave Bank 
  

a. A bargaining unit member who suffers a catastrophic injury/illness 
that is expected to incapacitate the unit member for an extended 
period of time (more than ten [10] days), shall become eligible to 
use this catastrophic sick leave plan subject to the restrictions and 
conditions outlined as follows:   

  
1. The unit member must have exhausted all fully paid leave 

and must be in a true catastrophic condition in order to 
receive donated sick leave. 
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2. A unit member who has exhausted sick leave but still has 
differential leave available is eligible for a withdrawal from 
the Bank. Use of the Sick Leave Bank benefit is allowable as 
a supplement to such differential leave. The District shall pay 
the unit member full pay and the Bank shall be charged for 
the differential which the unit member would normally be 
charged. Withdrawal from the sick leave bank may also be 
used following exhaustion of differential leave as long as the 
total does not go beyond the maximum of 60 days. 

 
 3. The unit member must be a permanent, not probationary, 

 employee. 
 
b. The use of this Sick Leave Bank shall only be available to those 

eligible bargaining unit members who have made a donation of two 
(2) days to the bank prior to their request, and have continued 
participation under Section e. For the purpose of this article only, 
"days" shall be defined as each individual employee's regular 
contract hours at the time of donation to or withdrawal from the Sick 
Leave Bank. 

 
c. This donation shall be irrevocable. The unit member shall file an 

irrevocable “Certificated Sick Leave Bank Deposit Form” with the 
Personnel Services office. A donation to the Sick Leave Bank shall 
be a general donation and from prior years’ accumulations, and 
shall not be donated to a specific unit member for his/her exclusive 
use.  

 
d. The minimum number of accumulated sick leave days available in 

the unit member's account cannot fall below ten (10) days or 70.0 
hours in order to donate days to the sick bank. 

 
e. An additional day of contribution will be required of participants if 

the number of days in the Bank falls below 100. Unit members who 
are drawing from the Bank at the time of the assessment will not be 
required to contribute to remain eligible to draw from the Bank. If a 
participant has ten (10) or less days of remaining sick leave at the 
time of the assessment, they need not contribute the additional day 
to remain a participant in the Sick Leave Bank. Cancellation occurs 
automatically when a unit member who has more than ten (10) 
days fails to make their contribution under this section. 

 
f. Leave from the Bank may not be used for illness or disability which 

qualifies the unit member for Worker’s Compensation benefits 
unless he/she has exhausted all Workers” Compensation leave and 
his/her own sick leave.  
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g.  When the unit member may reasonably be presumed to be eligible 
for disability retirement under STRS or, if applicable, Social 
Security, he/she may be requested to apply for such retirement. 
Failure of the unit member to submit a complete application, 
including medical information provided by the applicant's physician, 
within twenty (20) calendar days will disqualify the unit member 
from further Sick Leave Bank payments. 

 
 h. Following initial enrollment, bargaining unit members may join the 

Sick Leave Bank during the annual open enrollment period within 
the first month of school. Bargaining unit members may donate 
earned sick leave at any time during their work year.   

 

 i. Unit members who elect not to join the Sick Leave Bank upon first 
becoming eligible have a waiting period of thirty (30) duty days after 
joining the Bank before becoming eligible to withdraw from it. 

 
 j. A unit member wishing to use this Sick Leave Bank shall submit a 

“Certificated Sick Leave Bank Request for Withdrawal Form.” This 
form shall be submitted to the Personnel Services office. The 
request shall clearly state the details of the catastrophe and the 
amount of sick leave requested.  Appropriate written verification of 
the catastrophic illness or injury must be included with the request.  
The unit member should be prepared to provide additional 
documentation on the nature and severity of the illness or injury, if 
requested. A Sick Leave Bank Committee shall consider the 
request of the unit member.  

 
 k. The committee shall consist of one person selected by the 

Employer as a record keeper and three (3) other members selected 
by the Association president. The committee may grant, reject, or 
partially grant a request. Approval shall require a majority vote of 
the Association members on the committee. Any rejection of a 
request may be appealed to the REA Executive Board for final 
action and decision. The timeline for filing an appeal shall be within 
ten (10) school business days. The REA Executive Board shall 
render a final decision within (10) school business days following 
the receipt of the appeal. 

  
 l. The maximum number of duty days allowed to be utilized by one 

unit member for a single catastrophic injury/illness shall not exceed 
sixty (60) days. A unit member may request a specific number of 
days on the “Certificated Sick Leave Bank Request for Withdrawal 
Form.” 

 
 m. Any days approved that are unused by the unit member shall be 

returned to the Catastrophic Sick Leave Bank. 
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 n. If a unit member uses a day from the Sick Leave Bank, pay for that 
day shall be the same rate the unit member would have received 
had the unit member worked that day.  No distinction shall be made 
as to the differing pay rates of the donors or recipients. 

 
 o. During September of each year, the Personnel Services office shall 

provide the Association a statement outlining the number of days 
available in the Bank as of September 1 of that year and the 
number of days used in the previous fiscal year. 

 
 p. Once activated, if the Sick Leave Bank is terminated for any 

reason, the days remaining in the Bank shall be equitably 
distributed to the then current members of the Bank according to 
the following distribution formula: Total number of hours divided (÷) 
by current active participants. 

 
9. The District shall permit an employee to use, in any calendar year, six (6) 

days of his/her accrued and available sick leave entitlement to attend to 
an illness of a child, parent, domestic partner or spouse of the employee. 

 
10. The following Extra Duty Assignments are eligible to be paid at the per 

diem rate, daily rate with Board approval.  Sick Leave is earned as follows: 
 

Extended year SED Program 
Full day inter-session 
 
These categories acquire sick leave in the following manner: 
 
DAYS WORKED SICK LEAVE EARNED 
 

14.1 to 18 6 Hours 
18.1 and up 7 Hours 

 
Summer School teachers will be paid at the current negotiated rate 
submitted on timecards.  Absence forms must be submitted. Counselors 
and Librarians to be paid at their per diem daily rate. 
 

Sick Leave credit for summer school teachers/counselors shall be earned 
as follows: 

 
HIGH SCHOOL 
 
6.5 or more hours for 17 days = 7.0 Hours of sick leave 
4.5 Hours for 30 days = 7.0 Hours of sick leave 
3.5 Hours for 30 days = 5.5 Hours of sick leave 
2.5 Hours for 30 days = 4.0 Hours of sick leave 
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MIDDLE SCHOOL 
 
4.5 Hours for 10 days = 2.5 Hours of sick leave 
3.5 Hours for 10 days = 2.0 Hours of sick leave 
2.5 Hours for 10 days = 1.5 Hours of sick leave 
 
ELEMENTARY SCHOOL 
 
4.5 Hours for 10 days = 2.5 Hours of sick leave 
3.5 Hours for 10 days = 2.0 Hours of sick leave 
2.5 Hours for 10 days = 1.5 Hours of sick leave 

 
Counselors working summer school shall receive sick leave credit on a 
pro-rata basis for hours worked (based on 4.5 hours for 30 days). 
 
Individuals who have not completed their assignment do not receive sick 
leave credit. (The one absence that is chargeable to sick leave counts 
toward completion of assignment). 
 
Summer school teachers may miss one day of service due to illness 
without loss of pay (number of hours assigned per day).  All other 
absences are non-paid. 
 

B. Maternity Leave 
 

1. Unit members covered in this Agreement shall be entitled to use sick 
leave for disabilities caused or contributed to by pregnancy, miscarriage, 
childbirth or recovery therefrom.  Sick leave shall not be used for child 
care or child rearing. 

 
2. The length of such maternity leave, including the date on which the leave 

shall commence and the date on which the unit member’s duties with the 
District are expected to be resumed, shall be determined by the unit 
member’s physician.  A copy of this report shall be submitted by the unit 
member to the Personnel Office. 

 
3. When sick leave has been exhausted, unit members shall be entitled to 

leave without pay.  All fringe benefits will be extended by the District for a 
period of two (2) months for the individual after initiation of the Maternity 
Leave.  Such coverage will be subject to the approval of the insurance 
carrier. 

 
4. Notwithstanding the provisions set forth above, unit members who are 

otherwise eligible shall be entitled to the applicable provisions of the 
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Family Medical Leave Act (FMLA) and/or the California Family Rights Act 
(CFRA). 

 
C. Other Paid Leaves 
 

1. Industrial Accident or Illness Leave 
 

a. A unit member shall be allowed not less than sixty (60) days of 
such leave. 

 
b. A unit member should report any job related illness or injury on the 

appropriate District form to the Immediate Supervisor within twenty-
four (24) hours, if possible.  In order to qualify for Industrial 
Accident or Illness Leave coverage, a unit member claiming such 
leave may be required to be examined by a physician identified by 
the District. 

 
c. Allowable leave days are granted for those days when the schools 

of the District are required to be in session or when the unit 
member would otherwise have been performing work for the District 
in any one fiscal year for the same illness or accident. 

 
d. Allowable leave shall not be accumulated from year to year. 

 
e. Industrial Accident or Illness Leave shall commence on the first day 

of absence. 
 

f. Industrial Accident or Illness Leave shall be reduced by one (1) day 
for each day of authorized absence regardless of a temporary 
disability indemnity award. 

 
g. When an Industrial Accident or Illness Leave overlaps into the next 

fiscal year, the unit member shall be entitled to only the amount of 
unused leave due for the same illness or injury. 

 
h. During any industrial paid leave of absence, the unit member shall 

endorse to the District the temporary disability benefit checks 
received on account of his/her industrial accident or illness.  The 
District, in turn, shall issue the unit member appropriate salary 
warrants for payment of the unit member’s salary and shall deduct 
normal retirement, other authorized contributions, and the                        
temporary disability indemnity, if any, actually paid to and retained 
by the unit member for periods covered by such salary warrants. 

 
i. Upon conclusion of this industrial accident leave, a unit member 

may utilize any available sick leave benefits providing that any sick 
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leave utilization when combined with any temporary disability 
indemnity shall not exceed one hundred per cent (100%) of the unit 
member’s normal compensation. 

 
j. A unit member returning to service after an Industrial Accident or 

Illness Leave shall present a release from the authorized member’s 
Workers Compensation physician certifying the unit member’s 
ability to return to his/her position classification without restrictions 
or detriment to the unit member’s physical and emotional well-
being. 

 
k. An industrial accident or illness as used in this paragraph means 

any injury or illness whose cause arose out of or in the course of 
the performance of services for the District. 

 
l. The District’s report of an industrial accident or illness shall be kept 

on file by the District. 
 

m. The benefits provided in this paragraph are in addition to sick leave 
benefits. Accordingly, the District shall not deduct accumulated sick 
leave for leaves granted for industrial accident or illness. 
 

2. Personal Necessity Leave
  
a. Personal Necessity Leave may be utilized for circumstances that 

are serious in nature, which cannot be expected to be disregarded, 
or otherwise personally compelling reasons, which necessitate 
immediate attention, and which cannot reasonably be dealt with 
during off-duty hours.  
 

b. A unit member may use not more than ten (10) days per year of 
accumulated sick leave for purposes of approved personal 
necessity leave. The unit member shall indicate on the district-
prescribed Personal Necessity Leave Request form which reason 
under paragraph C2(c) or (e) applies to their leave request. 

 
c. Examples of absences which could, on prior approval, be charged 

against personal necessity are: 
 

1. Appearance in court as a litigant. 
2. A condition or circumstance(s) that would result in a serious 

financial loss without the immediate attention of the unit 
member. 

3. Attendance at funeral services. 
4. Absences due to fulfilling obligations of leadership in a 

recognized professional educational organization. 
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5. Absences required in completing final oral or written 
examinations for advanced degrees when such 
examinations are not offered outside the workday or on 
Saturdays. 

6. Other compelling personal reasons. 
 

d. Unit members seeking leave under this section shall submit the 
District-prescribed Personal Necessity Leave Request Form to the 
Immediate Supervisor not less than two (2) workdays prior to the 
requested beginning date. The completion of the form by the unit 
member verifies that such leave falls within the definition of 
Personal Necessity Leave. 

 
e. Unit members shall not be required to secure advance permission, 

but will be responsible for advising the District at the earliest 
possible time for leave taken for any of the following reasons: 

 
1. Serious illness of a member of his/her immediate family (as 

defined in Bereavement Leave). 
2. Accident, involving his/her person or property, or the person 

or property of a member of his/her immediate family (as 
defined in Bereavement Leave).  This shall also include 
imminent danger to the unit member’s home occasioned by 
a factor such as flood, fire, or other natural disasters. 

3. A condition or circumstance(s), beyond the control of the unit 
member, which makes it impossible for him/her to reach 
his/her place of work assignment. 

 
f. Personal Business – ten (10) Personal Business days may be 

used, at the member’s discretion.  When Feasible, unit members 
shall give the district forty-eight (48) hours advance notice to use 
Personal Business leave.  These Personal Business days shall be 
reflected as Personal Necessity leave.  The Personal Necessity 
and Personal Business days shall be inclusive of the ten (10) days 
annual Sick Leave allotment. 
 

g. When prior approval is not required, the unit member shall make 
every reasonable effort to comply with District procedures designed 
to secure substitutes and shall notify the District of the expected 
duration of the absence. 

 
h. A unit member shall receive full compensation for not more than ten 

(10) days per year of approved personal necessity leave as long as 
they have sick leave available. Immediately upon return to active 
service, the unit member shall complete the District absence form 
and submit it to the Immediate Supervisor. 
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3.  Bereavement Leave 
 

a. Every unit member shall be entitled to up to three (3) days of paid 
bereavement, on account of death of any member of the unit 
member’s immediate family, i.e., mother, step-mother, father, step-
father, aunt, uncle, grandmother, grandfather, or a grandchild of the 
unit member or of the spouse or domestic partner of the unit 
member and the spouse or domestic partner, son, step-son, son-in-
law, daughter, step-daughter, daughter-in-law, brother, step-
brother, brother-in-law, sister, step-sister, sister-in-law of the unit 
member, or anyone other than a tenant living in the immediate 
household of the unit member. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

b. Upon request, the Superintendent may expand the definition of 
“immediate family” in the event of extenuating circumstances. In the 
event prolonged travel is required, the unit member may petition the 
Superintendent for up to two (2) days extension of the leave. The 
Superintendent’s decision will be final.   
 
If the death is of the unit member’s child or stepchild, the unit 
member shall be entitled to five (5) days.  A unit member shall be 
entitled to five (5) days of paid leave if the travel is out of state. 

 
c. The leave shall not be deducted from sick leave. 

 

Certificated Contract 
Employee Spouse/Domestic Partner 

Mother Mother 
Father Father 
Stepmother Stepmother 
Stepfather Stepfather 
Grandmother  Grandmother 
Grandfather Grandfather 
Grandchild Grandchild 
Spouse/Domestic Partner  
Son Son 
Stepson  
Daughter  Daughter 
Stepdaughter  
Brother Brother 
Stepbrother Stepbrother 
Sister Sister 
Stepsister Stepsister 
Aunt Aunt 
Uncle Uncle 
Anyone other than a tenant living in the immediate household. 
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d. A unit member exercising this leave of absence provision shall 
notify the Immediate Supervisor or the appropriate Associate 
Superintendent as soon as possible and indicate the expected 
duration of absence. 

  
e. Upon return to active service, the unit member shall complete the 

appropriate absence form and submit it to the Immediate 
Supervisor.  The District may for good and sufficient reason require 
additional verification. 
 

f. Bereavement leave must be used within three (3) months of the 
death of the family member and the employee shall indicate the 
relationship to the deceased on the appropriate document. 

 

5.  Jury or Subpoena Leave 
 

a. A unit member shall be entitled to paid leave to appear in court as a 
witness when subpoenaed, other than as a litigant, to service on a 
jury or to respond to an official order from another governmental 
jurisdiction. 

 
b. A unit member may be entitled to receive his/her regular pay, plus 

money received for mileage. Any stipend received for jury duty or 
witness fees shall be automatically deducted from the unit 
member’s payroll warrant following the District’s receipt of the 
employee’s jury duty verification and absence slip. 

 
c. In the event a unit member called for jury duty either is not required 

to report, or is dismissed at or before 11:00 am on a day he/she is 
otherwise normally scheduled to work, said unit member shall 
subsequently report to work for the remaining portion of that day. 

 
6.    Sabbatical Leave 
 

All certificated personnel who have served the District for seven (7) 
consecutive years or more shall be eligible to apply for Sabbatical Leave 
for the purpose of advanced study for one (1) school year or more (1) 
semester at seventy-five percent (75%) teaching salary which they would 
have received had they remained in active service, and full fringe benefits.  
No more than one (1) such leave shall be granted to a unit member in 
each seven (7) year period.  This shall be interpreted to permit a unit 
member to apply for a Sabbatical Leave during his/her 7th consecutive 
year of service, thereby entitling said unit member to be considered to 
take the Sabbatical, if granted, during his/her 8th year of consecutive 
service. 
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a.  Each year, unless no recommendation is forthcoming from the 
Sabbatical Leave Committee, at least one (1) Sabbatical Leave 
shall be granted up to a maximum of one-half of one percent of the 
certificated personnel of the District. 

 
b. A Sabbatical Leave may be granted for a period of not less than 

one (1) full semester or more than one (1) full year. 
 
c.  Unit members must file an application with the Associate 

Superintendent, Personnel Services, by November 15 for the 
following school year or for the fall semester of the following school 
year, and by April 15 for the following spring semester. 

 
d.  The unit member’s service records, application for leave, and 

statement of intention indicating a detailed program of professional 
improvement shall be reviewed by a Sabbatical Leave Committee.  
At this time the unit member shall indicate his/her intention of 
accepting gainful employment while on a Sabbatical Leave.  This 
committee shall be comprised of (1) Chairman: Associate 
Superintendent, Personnel Services, (2) Associate Superintendent, 
Instructional Services, (3) Elementary Teacher, (4) Secondary 
Teacher. 

 

e.  Nominations for leaves beginning in the fall will be presented to the 
Board by the second meeting in January. The Board will approve or 
reject the nomination(s) by the second Board meeting in February. 
The spring leave nominations will be made to the Board by the 
second meeting in June and the Board will approve or reject the 
nomination(s) by the second meeting in July. 

 
f. A unit member who is granted a Sabbatical Leave is required to 

post a bond guaranteeing service to the District for a period which 
is twice the amount of time of the leave. 

 
g. Compensation shall be paid the unit member while on Sabbatical 

Leave in the same manner as if the unit member were in active 
service in the District. The unit member shall furnish a suitable 
bond indemnifying the District against loss, including the cost of 
salary, fringe benefits and fixed charges, in the event that the unit 
member fails to render service in the employ of the District at least 
twice the amount of time spent on leave following the return of the 
unit member from the leave.  The bond shall be exonerated in the 
event that the failure of the unit member to return and render at 
least twice the amount of time spent on leave is caused by the 
death or physical or mental disability of the unit member. 
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h. Upon return, the unit member shall file a written report and, if 
necessary for purposes of clarification, make a personal 
appearance before the Sabbatical Leave committee in which the 
unit member details the objectives met and the educational growth 
attained. The unit member shall not be considered as having 
completed the requirements of the Sabbatical Leave until the report 
has been cleared and approved by the Sabbatical Leave 
Committee. A college transcript of work taken and grades given 
shall be submitted, if applicable. 

 
7. Personal Convenience Leave 

 
A unit member may be granted up to a maximum of five (5) days of leave 
for personal convenience with prior approval of the Superintendent during 
any school year. Deduction for such approved leave shall be at the 
prevailing substitute rate. Leave under this provision is not cumulative 
from year to year. 
  

8. Miscellaneous Paid Leaves 
 

Unless otherwise provided in this Article, a unit member on paid leave of 
absence shall be entitled to: 

 
a. Return to the same position, if it is vacant, or otherwise similar 

position which he/she held immediately before commencement of 
the leave. 

 
b. Receive credit for annual salary increments provided during his/her 

leave, except as prohibited by law. 
 
c. Receive during his/her leave all other fringe benefits. 
 

d. In the event a unit member’s physical or mental condition renders 
him/her incapable of performing assigned duties, or a unit 
member’s work record reflected a history of brief but repeated 
absences due to illness, the Superintendent may require the unit 
member to consult with and/or be examined by a physician 
appointed by the District and at District expense. 

 
D. Unpaid Leaves 
 

1. Permanent unit members may request an unpaid leave of absence as 
provided below. 

 
2. An unpaid leave shall include but not be limited to: 
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a. Child Rearing – A unit member who is a natural or adopting parent 
may request an unpaid leave for the purpose of rearing his/her 
infant. 

 
b. Health – A unit member may request an unpaid leave of absence 

for health reasons. 
 
c. Study – A unit member may request an unpaid leave of absence to 

pursue educational improvement and advancement. 
 
d. Legislative Leave – A unit member who is elected to the state 

legislature, Congress, or another public office may take an unpaid 
leave of absence for the length of his/her term or terms in office. 

   
e. Parental Leave – A unit member may request an unpaid leave in 

cases relating to pregnancy, miscarriage, childbirth and recovery 
therefrom.  Such leave shall be for no less than the remainder of a 
semester or one (1) semester or no more than one (1) year. 

 
f. Disability Allowance Leave – Unit members receiving a disability 

allowance from the State Teachers’ Retirement System shall be 
placed on an unpaid leave status for the duration of the receipt of 
such allowance. 

 
g. Notwithstanding the provisions set forth above, unit members, who 

are otherwise eligible, shall be entitled to the applicable provisions 
of the Family and Medical Leave Act (FMLA) and/or the California 
Family Rights Act (CFRA).   

 
3. A unit member on unpaid leave may participate in the District’s insurance 

program at his/her own expense, subject to the approval of the insurance 
carrier and the applicable provisions of the Consolidated Omnibus Act 
(COBRA). 

 
4. A unit member seeking an unpaid leave shall submit a request to the 

Superintendent indicating any supporting information and the length of the 
requested leave. 

 
5. For unpaid leaves of thirty (30) working days or less, a unit member shall 

submit the request not less than five (5) working days prior to the 
beginning date of the leave.  The decision of the Superintendent shall be 
final. 

   

6. For unpaid leaves in excess of thirty (30) working days, including the 
balance of the school semester/year, the unit member shall submit the 
request to the Superintendent for recommendation and presentation to the 
Board for approval or denial. A unit member requesting such an extended 
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unpaid leave shall submit the request in sufficient time for the 
Superintendent’s consideration and recommendation to the Board of 
Education. 

 
7. Requests for unpaid leave shall be denied for good and sufficient 

reason(s) only.  Should a unit member’s request for an unpaid leave be 
denied, the reason(s) shall be submitted to the unit member in writing, 
upon request. 

 
8. A unit member on an unpaid leave shall be entitled to return to the same 

position, if vacant, or a similar position which he/she held immediately 
before commencement of the leave. 

 
9. If the unpaid leave was granted for health reasons, the unit member may 

be required to submit, prior to return to active duty, a medical statement 
indicating an ability to assume assigned duties without restrictions or 
detriment to the unit member’s physical or emotional well-being. 

 
10. Upon request, the District may extend a unit member’s health leave, child 

rearing leave, and study leave for a maximum of one (1) year; provided, 
however, that at the end of the extension such unit member shall not be 
entitled to return to the same position. 

 
11. Miscellaneous Unpaid Leaves 
 
 a. Unless specifically stated otherwise, unpaid leaves are granted 

 without pay or benefits and shall not be credited as time of service. 
 
b. Unit members shall maintain but not add the earned sick leave or 

any other rights. 
 
c. Upon return to service the unit member shall be placed upon the 

step and column salary placement to which the unit member would 
have been entitled at the time the leave was granted. 

 
12. Any unit member who violates this Article shall for just cause be subject to 

disciplinary action. 
 

ARTICLE VII: TRANSFER, ASSIGNMENT AND REASSIGNMENT 
 
A. Assignment means the subject, grade level, classes and/or duties a unit member 

is designated to perform by his/her Immediate Supervisor. 
 
B. Reassignment means a change of assignment within a school (work location for 

specialist). Written reasons for an involuntary reassignment or denial of a 
voluntary assignment application shall be provided if requested. 
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C. Involuntary Reassignment 
 

1. Unit members may be involuntarily reassigned when it is deemed 
necessary by the Immediate Supervisor. All criteria being equal, seniority 
in District certificated service will be given preference. An involuntary 
reassignment shall be based upon the following criteria: 

 
a. The demonstrated needs and efficient operation of the school 

and/or program. 
 
b. The qualifications including the experience and recent training of 

the unit member. 
 
c. The contributions the unit member can make in the new 

assignment. 
 
d. Unit member certification and authorization. 
 
e. The preference of the unit member. 
 

2. Involuntary reassignments shall not be made as a means for punishment 
for reasons of misconduct. 

 
3. Involuntary reassignment between primary (K-3) and intermediate (4-5) 

grades or interdepartmental reassignments shall be for legitimate reasons 
only. 

 
D. Voluntary Reassignment 
 
 Voluntary reassignment shall be in accordance with the criteria of sub-section C-

1-a through e above.  All criteria being equal, seniority in District certificated 
service will be given preference. 

 
E. Transfer 
 
 A transfer is any action by the District which results in a movement of a unit 

member from one school or location to another. 
 
F. Unit Member Initiated Transfers 
 

1. Any unit member may request a voluntary transfer to any school or 
assignment for which he/she is credentialed, subject to the following 
conditions:
  



 

24 
 

a. Unit members will be able to submit one (1) transfer form at any 
time during the school year. The unit member may select up to six 
(6) school sites when they submit their transfer form.  

 
b.  Submission of a request for voluntary transfer shall be in writing.  

 
c. Unit members shall receive tentative grade and subject 

assignments by the Friday immediately following spring break. 
   
d. Properly filed voluntary transfer applications shall be given 

administrative consideration and shall be valid for a period of one 
year.  The most recent transfer form will be the form that is valid for 
one year. 

 
e. Voluntary transfer forms will be accepted at any time during the 

school year.  However, after winter break if the voluntary transfer 
request is approved, the transfer will occur at the beginning of the 
following year, assuming the position still exists.  Once the transfer 
is approved, the transfer form with remaining school sites will no 
longer be valid.  Only one voluntary transfer will be granted per 
school year.   

 
2. The following criteria shall be used in consideration of transfer: 
 

a. The demonstrated needs and efficient operation of the District. 
 

b. The contribution the unit member can make in the new position. 
 

c. The qualifications, including the experience and recent training of 
the unit member compared to those of other candidates for the 
position to be filled. 

 
d. The recommendation of the Immediate Supervisor to whom the unit 

member is currently responsible, and the Immediate Supervisor 
where the vacancy exists. 

 
e. Affirmative Action goals of the District. 
 
f. All criteria being equal, seniority in District certificated service will 

be given preference. 
 

3. When a certificated vacancy occurs during the school year, the following 
procedure shall be followed: 
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a. The Associate Superintendent, Personnel Services, shall review all 
the requests for transfers that are currently active for the position 
under consideration. 

b. In the event that one or more requests for a transfer to the position 
under consideration are from qualified unit member applicants, the 
District shall be required to interview such unit members before 
selecting the replacement to fill the vacancy.   

 
4. The filing of a voluntary transfer application is without prejudice to the unit 

member and shall not jeopardize the present assignment.  A voluntary 
transfer application may be withdrawn by the unit member at any time in 
writing prior to the notification that the transfer has been approved. 

 
5. The Associate Superintendent, Personnel Services, shall give the unit 

member and appropriate supervisor(s) official notification of the disposition 
of the transfer application.  No voluntary transfer shall be denied without 
just cause.  If the transfer is denied, the unit member, upon request, shall 
be provided with the specific reasons for the denial. 

 
 6. No unit member shall be pressured to apply for a voluntary transfer. 
 

G. Involuntary Transfer 
 
 Involuntary transfers are not to be made as demotions or disciplinary actions. 

The Superintendent may determine that such transfer is in the best interest of the 
District, but no transfer shall be made as punishment for reasons of misconduct 
or without legitimate reasons. 

 
1. Involuntary transfers resulting from change in enrollment, curriculum, 

change, student program change, budgetary limitations, or other 
circumstances producing a similar effect upon unit member assignments, 
shall be at the discretion of the District. For these reasons, transfers 
between schools may be necessary at any time during the school year. 
Such transfers shall be in accordance with criteria in F.2 above. 

 
2. Notice of an impending involuntary transfer shall be given to a unit 

member as soon as possible. All notices of involuntary transfers shall be 
in writing, if requested, and shall include the reason for transfer. 

 
3. A unit member who is to be involuntarily transferred may apply for a 

voluntary transfer to any vacant position for which he/she is qualified. 
 
4. An involuntary transfer shall not result in the loss of seniority to a unit 

member. 
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5. When it is necessary to transfer unit members under 1 above, voluntary 
transfer applicants will be given first consideration. 

 
6. Prior to any involuntary transfer being made, either the unit member or the 

unit member’s supervisor may request a conference.  Such conference 
shall be granted. At such conference the transfer may be discussed along 
with any possible alternative.  

 
7. The District shall furnish transportation of materials and custodial services 

to assist in relocations necessitated by the closing of a school or the 
opening of a new school. Every reasonable effort shall be made to notify 
affected unit members during the regular school year in order to expedite 
the relocation process. No more than two (2) preschool orientation days 
shall be made available for affected unit members to relocate. 

 
H.   General Provisions 
 

1. The Associate Superintendent, Personnel Services, will issue lists of 
known vacancies or new positions by email to all certificated staff. The list 
shall indicate grade, level, subject area, type of program, and the school 
where the vacancy occurred.  Each list will indicate the deadline for unit 
members to submit their transfer request to the personnel office.  

  
2. A unit member may apply for or submit a request for transfer at any time 

prior to the filing deadline for specific, posted certificated vacancies. 
However, the District shall have the right to delay the actual placement or 
transfer pending acquisition of a suitable replacement. In addition, no 
voluntary transfers will be granted after winter break until the end of the 
school year.  

 
3. When possible, District unit members shall be given first consideration in 

the filing of any certificated vacancy. 
 
4. The determination as to whether a vacancy will be filled rests with the 

District.  However, once that determination is made, the following 
procedure shall apply: 

 
a. A vacancy exists whenever there is an unfilled bargaining unit 

position at a work site.  A vacancy also exists when it is determined 
that a new position will be added to the site or program and said 
position must be filled by a certificated employee. 

 
b. Once it is determined that a vacancy shall be filled, the site 

administrator may implement the provisions of paragraph C 
(Involuntary Reassignment) and D (Voluntary Reassignment) by 
filling the immediate vacancy with appropriate site personnel. Once 



 

27 
 

this procedure is completed, it is understood that there may be a 
position, although not the original vacancy, which may remain to be 
filled from outside the site or program. 

 
c. After all assignments or reassignments have been completed 

pursuant to paragraph B above the site administrator shall attempt 
to fill the vacancy from the current “Request for Transfer” list on file 
at the District office. 

 
d. If the position is not filled pursuant to the provisions of Section F (as 

set forth above), the District shall post the vacancy pursuant to the 
provisions of Section H of the current collective bargaining 
agreement.  It is understood that such a posting may be for inside 
(unit members) and/or outside-the-District personnel. However, 
when possible, unit members shall be given first consideration in 
the filling of any certificated vacancy. 

 
ARTICLE VIII:   PERSONNEL FILES 

 
A. There shall be only one (1) permanent personnel file and that file shall be 

maintained in the District Personnel Department. The “Administrator’s file” shall 
not be forwarded to any unit member’s new site in the event of transfer or 
reassignment or left at the site for any incoming administration in the event the 
current administrator leaves.  Instead, the “Administrator’s file” shall remain in the 
possession of the Administrator who created it as his or her personal property. 

 
B. Materials in personnel files of unit members which may serve as a basis for 

affecting the status of their employment are to be made available for the 
inspection of the person involved. 

 
C. Such material is not to include ratings, reports, or records which (1) were 

obtained prior to the employment of the person involved, (2) were prepared by 
identifiable examination committee members, or (3) were obtained in connection 
with a promotional examination.  

 
D. Every unit member shall have the right to inspect such materials upon request, 

provided that the request is made at a time when such person is not actually 
required to render services to the District. 

 
E. Information of a derogatory nature, except material mentioned in paragraph B 

above, shall not be entered or filed unless and until the unit member is given 
notice and opportunity to review and respond thereto. A unit member shall have 
the right to enter and have comments thereon. The review shall take place during 
normal business hours, and the employee shall be released from duty for that 
purpose without salary reduction. 
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F. The person or persons who draft materials to be placed in a unit member’s 
personnel file shall sign the material and signify the date on which such materials 
were drafted. 

 
G. The District shall keep a log indicating the person(s) other than Personnel Office 

employees who have examined a personnel file.  The reason for such 
examination shall be noted on the log. The contents of all personnel files shall be 
kept in the strictest confidence. 

 
H. The District shall maintain the unit member’s permanent files at the District’s 

central office.  Any files kept by the unit member’s supervisor(s) shall not be 
considered as permanent files even though they contain copies of materials 
found in the permanent files. 

 
I. The provisions of the section relating to personnel files shall be grievable only 

insofar as the procedures set forth herein have been violated. 
 
J. The provision of this Article shall be administered fairly and equitably and in a 

non-arbitrary and non-capricious manner. 
 

ARTICLE IX:  EVALUATIONS 
 

A. The District shall evaluate all bargaining unit members in accordance with the 
following procedure and criteria: 

 

1. Unit member performance shall be objectively evaluated based on 
evidence obtained through observation, conversation, student 
performance, unit member records and areas of focus designed by the 
unit member.  Classroom teacher evaluations and objectives will be based 
on the California Standards for the Teaching Profession (CSTP) as 
described in this article. Non-classroom teacher unit member evaluations 
and objectives will be based on criteria described in this article. The 
provisions of this Article shall be administered fairly and equitably and in a 
non-arbitrary and non-capricious manner. 

 
2. Evaluation ratings for classroom teachers shall be based upon rubrics 

developed to describe performance standards for each element of the six 
Teaching Standards. Ratings will be based on differing expectations 
(placement on rubrics) for teachers depending on training and experience 
as shown below: 

  
   Emerging  Exploring Applying Integrating                Innovating

  
 1st year teacher* Unsatisfactory Meets Standards Meets Standards Meets Standards/        Meets Standards/ 
   or SWAN      Exemplary                   Exemplary 
  
 2nd year teacher* Unsatisfactory SWAN or  Meets Standards Meets Standards/        Meets Standards/ 
     Meets Standards   Exemplary                   Exemplary 
    
 3rd year & tenured Unsatisfactory  Unsatisfactory or Meets Standards Meets Standards/        Meets Standards/ 
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                teacher (except Intern)                             SWAN    Exemplary                    Exemplary   
  

           *Refers to years of working in the teaching profession (not just in Rialto) 

 
3. Nothing in this Article shall be construed as restricting or preventing the 

unit member and the evaluator from informally discussing in a cooperative 
and constructive manner any and/or all matters relating to this evaluation 
and these evaluation procedures, or working together throughout the 
process in a cooperative and constructive manner to complete the 
process. 

 
4. Classroom presentations by unit members shall be given in a fair and 

representative manner and shall be relevant to the curriculum involved. 
 
5. Any complaint which may adversely affect a unit member’s evaluation 

shall be reported as soon as possible to the unit member by the 
Immediate Supervisor.  The unit member may arrange a conference with 
the complainant and a District representative.   

  
6. Information received from undisclosed complainants shall not adversely 

affect the evaluation of a unit member. 
 
7. All monitoring or observation of the work performance of a unit member 

shall be conducted openly and with full knowledge of the unit member. 
 
8. An evaluation shall be final and not subject to the grievance procedure 

unless mistake or failure to follow the evaluation procedures can be shown 
on the part of the evaluator. 

 
9. Forms for observation and evaluation are found in Appendix D.1- D.5 of 

this agreement. 
 

10. Classroom teachers with an overall unsatisfactory evaluation resulting 
from unsatisfactory performance in the areas of teaching methods or 
instruction shall be referred to the Peer Assistance and Review (PAR) 
Program as defined in Article XXIII of this agreement.  (Ed. Code 44664 
(b)).  Referrals to PAR shall not be made for unsatisfactory performance in 
standard 6.  (See B-3 for CSTP standards.) 

 
B. Evaluation System

  
1. The purpose of evaluation is to improve instruction and the learning 

experiences for all students. 
 
2. The District shall encourage that variety in methods and techniques of 

instruction be used as necessary to meet the needs of all pupils. 
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3. Evaluation of classroom teacher certificated unit members shall be based 
upon the California Standards for the Teaching Profession.  All teachers 
are accountable for all standards as follows:   

  
Standard 1- Engaging and Supporting All Students in Learning   

 
1.1 Using knowledge of students to engage them in learning  
1.2     Connecting learning to students’ prior knowledge, backgrounds, life      
 experiences, and interests   
1.3 Connecting subject matter to meaningful, real-life contexts   
1.4 Using a variety of instructional strategies, resources, and 

technologies to meet students’ diverse learning needs   
1.5 Promoting critical thinking through inquiry, problem solving, and 
 reflection 
1.6 Monitoring student learning and adjusting instruction while 

 teaching 
 

Standard 2 - Creating and Maintaining Effective Environments for Student 
Learning   

 
2.1 Promoting social development and responsibility within a caring 

community where each student is treated fairly and respectfully  
2.2   Creating physical or virtual learning environments that promote 

 student learning, reflect diversity, and encourage constructive and 
 productive interactions among students   

2.3 Establishing and maintaining learning environments that are 
physically, intellectually, and emotionally safe  

2.4 Creating a rigorous learning environment with high expectations 
and appropriate support for all students   

2.5     Developing, communicating, and maintaining high standards for
 individual and group behavior 

2.6   Employing classroom routines, procedures, and norms, and 
 supports for positive behavior to ensure a climate in which all 
 students can learn 

 2.7 Using instructional time to optimize learning 
 

Standard 3 - Understanding and Organizing Subject Matter for Student 
Learning   

 
3.1 Demonstrating knowledge of subject matter, academic content 

standards, and curriculum frameworks   
 3.2  Applying knowledge of student development and proficiencies to 

 ensure student understanding of subject matter 
3.3 Organizing curriculum to facilitate student understanding of subject 

matter   
3.4 Utilizing instructional strategies that are appropriate to the subject 

matter 
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3.5 Using and adapting resources, technologies, and standards-
 aligned instructional materials, including adopted materials, to 
 make subject matter accessible to all students 
3.6 Addressing the needs of English learners and students with

 special needs to provide equitable access to content 
 
Standard 4 - Planning Instruction and Designing Learning Experiences for 
All Students   
 

 4.1 Using knowledge of students’ academic readiness, language 
  proficiency, cultural background, and individual development to 
  plan instruction   
     4.2 Establishing and articulating goals for students learning   

4.3 Developing and sequencing long-term and short-term instructional 
 plans to support learning   

4.4 Planning instruction that incorporates appropriate strategies to 
meet the learning needs of all students   

 4.5 Adapting instructional plans and curricular materials to meet the 
  assessed learning needs of all students 

 
Standard 5 - Assessing Students for Learning   

 
5.1 Applying knowledge of the purposes, characteristics, and uses of 

different types of assessments   
5.2 Collecting and analyzing assessment data from a variety of sources 

to inform instruction   
5.3 Reviewing date, both individually and with colleagues, to monitor 

student learning   
5.4     Using assessment data to establish learning goals and to plan, 

Differentiate, and modify instruction   
 5.5 Involving all students in self-assessment, goal setting, and
  monitoring progress 

5.6 Using available technologies to assist in assessment, analysis,
 and communication of student learning 
 5.7 Using assessment information to share timely and comprehensible
  feedback with students and their families 
   

Standard 6 - Developing as a Professional Educator   
 

6.1 Reflecting on teaching practice in support of student learning    
6.2 Establishing professional goals, and engaging in continuous and 

purposeful professional growth and development   
6.3 Collaborating with colleagues and the broader professional 

community to support teacher and student learning   
6.4 Working with families to support student learning 

 6.5 Engaging local communities in support of the instructional program 



 

32 
 

 6.6 Managing professional responsibilities to maintain motivation and 
  commitment to all students 
 6.7 Demonstrating professional responsibility, integrity, and ethical 
  conduct 

 
4. Evaluation of non-classroom teacher certificated unit members shall be 

based upon the following areas: (For purposes of this article non-teaching 
unit members positions include, but are not limited to, Counselor, 
Librarian, Nurse, Resource Specialist Teacher, Reading Specialist, 
Adaptive P.E., VAPA, Speech Language Pathologist, Itinerant Music 
Teacher, and  Teacher on Special Assignment). 

 
 Standard 1 – Adherence to Established Procedures Within the Scope 
 of the Unit Member’s Assignment 

 
  1.1 Implements established programs and provides required services. 
  1.2 Maintains required records in an accurate and timely manner 

1.3 Complies with adopted guidelines and school procedures 
1.4 Supports District and school goals and objectives applicable to the 

unit member’s assignment 
1.5 Fulfills adjunct duties (as defined in Article XVIII, Teaching Hours, 

Non-Teaching & Extra Curricular Duties) 
 
Standard 2 – Fulfillment of Responsibilities and Duties to Students, 
Parents and Staff 
 

 2.1 Is accessible to students, parents and staff 
2.2 Communicates effectively with students, parents and staff 
2.3 Works cooperatively with students, parents and staff 
2.4 Uses discretion in handling confidential information 
 
Standard 3 - Demonstration of Knowledge and Skills 
 
3.1 Demonstrates and applies current knowledge related to the 

assignment 
3.2 Plans work throughout the year to meet required timelines 
 

5.  Evaluator Training 
 
 The use of this type of system for teacher performance evaluation requires 
 extensive training for evaluators and orientation for teachers.  Evaluators 
 will be trained on the California Standards for the Teaching Profession and 
 techniques for gathering and evaluating evidence in relation to 
 performance rubrics. 
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6. Counselors will be evaluated based on the California Standards for the 
School Counseling Profession. 

 
THE CALIFORNIA STANDARDS FOR THE SCHOOL COUNSELING 
PROFESSION provides a common language and a vision of the scope 
and complexity of the school counseling profession.  With these 
standards, all counselors can define and develop their practice.  The 
standards address the diversity of California’s student population and 
reflect a system of support services that connects all students to activities 
and opportunities for academic, career, personal and social development.  
In promoting the success of all students, school counselors: 
 
Standard 1 - Engage, Advocate For and Support All Students In Learning  
 
1.1 Ensure all students are engaged in a system of support designed 

for  learning and academic success  
1.2  Advocate for educational opportunity, equity and access for all 

students  
1.3  Advocate for the learning and academic success of all students  
1.4  Identify student problems in their earliest stages and implement 

prevention and intervention strategies  
 

Standard 2 - Plan, Implement and Evaluate Programs to Promote 
Academic, Career, Personal, and Social Development of All Students  

 
2.1    Demonstrate organization skills  
2.2  Develop outcome-based programs  
2.3  Assess program outcomes and analyze data  
2.4  Demonstrate leadership in program development  

 
Standard 3 - Utilize Multiple Sources of Information to Monitor and 
Improve Student Behavior and Achievement  

 
3.1   Assess student characteristics and utilize the information to plan for 

individual student growth and achievement  
3.2  Interpret and use student assessment data with students and 

parents/guardians in developing personal, academic, and career 
plans  

3.3  Monitor student personal, academic, and career progress  
 
Standard 4 - Collaborate and Coordinate with School And Community 

 Resources  
 

 4.1  Build and maintain student support teams for student achievement  
4.2  Provide consultation and education for teachers and parents  
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4.3  Develop working relationships within the school that include school 
staff members, parents, and community members  

4.4  Coordinate support from community agencies  
 
Standard 5 -   Promote and Maintain a Safe Learning Environment for  
all Students  

 
5.1  Promote a positive, safe, and supportive learning environment  
5.2  Develop and implement programs that address the personal and 

social risk factors of students  
5.3   Develop and implement programs that reduce the incidence of 

 school site violence  
5.4  Incorporate models of systemic school safety that address 

elements of prevention, intervention, and treatment into the school 
system  

 
Standard 6 - Develop As a Professional School Counselor  

 
6.1 Establish professional goals and pursue opportunities to improve  
6.2 Model effective practices and continuous progress in school  

  counseling  
6.3 Adhere to professional codes of ethics, legal mandates, and district

 policies  

C. Pre-Evaluation 
 

1. Orientation to the Evaluation Procedure. The evaluators will acquaint 
evaluatees with the procedures and requirements of the evaluation system 
and will provide the evaluatee with a copy of the procedures and the 
requirements within the first twenty (20) school days of the school year. 

 
2. The pre-evaluation conference shall be held within forty (40) school days 

of the opening of school. 
 

a. The evaluator and the evaluatee shall discuss the evaluation 
system and area(s) of evaluation, and agree upon the evaluatee’s 
area(s) of focus as defined in Section I (Glossary) paragraph 8 and 
any additional materials, instructional aids and supportive services 
critical to the function of the program (indicate availability). 

 
b. All unit members are required to develop from one to three area(s) 

of focus as defined in Section I (Glossary) paragraph 8 based upon 
a self-evaluation using the standards rubrics. 

 
c. Probationary and Temporary teachers shall be evaluated on CSTP 

Standards 2, 3 and 5 during their first evaluation year and all of the 
CSTP Standards during subsequent evaluation years. 
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d. Permanent teachers shall be evaluated on all standards of the 

CSTP. 
 
e. Non-teaching unit members shall develop one to three (3) area(s) 

of focus as defined in Section I (Glossary) paragraph 8.  Each 
area(s) of focus shall be based on requirements appropriate to their 
position and aligned with standards 1, 2, and 3 in section B-4. 

 
f. Pre-evaluation agreements must be written using appropriate forms 

in Appendix D.1-D.5 with copies furnished for participants including 
the secondary evaluator, if appropriate, and signed by them. 

 
3. In the event a pre-evaluation agreement cannot be reached within five (5) 

school days of the initial pre-evaluation conference, the problem will be 
referred by the evaluator within an additional five (5) school days to the 
Associate Superintendent, Instructional Services, or the Associate 
Superintendent, Personnel Services, for final resolution. 

 
4.  Agreements are flexible.  As such, necessary revisions or changes may 

be made by mutual agreement.  All changes must be signed by the 
evaluator and the evaluatee including secondary evaluator, if appropriate. 
A copy of the revisions or changes shall be provided to the secondary 
evaluator, if appropriate. Should the parties fail to reach agreement on any 
revisions or changes, the appeal process set forth in section C-3 above 
shall be followed. 

 
5. Any formal observations (scheduled or unscheduled) done by a secondary 

evaluator shall be done separately.  This does not limit any administrator 
from completing walk-throughs and observations. 
 

D. Interim Evaluation 
 
1. The observation summaries, conferences and Interim Evaluation Report 

shall be based upon the evaluatee’s area(s) of focus as defined in Section 
I (Glossary) paragraph 8, the criteria for assessment (see Appendix E) 
and other area(s) of evaluation set forth in this procedure as previously 
identified to the evaluatee using the appropriate forms found in Appendix 
D.1-D.7. 

 
2. Observations 
 

a. A written summary of each observation shall be made and provided 
to the evaluatee no later than ten (10) school days after the 
observation. The summary should include evidence of standards 
elements observed as listed in B3 or B-4, with special emphasis on 
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standards in the evaluatee’s area(s) of focus.  This material shall be 
kept on file by the evaluator for the use of the evaluator and 
evaluatee. 

 
b. If the evaluator indicates by written notation a need for assistance 

or improvement on the part of the evaluatee, a conference shall be 
scheduled and held no later than fifteen (15) school days after the 
observation(s).  A written program for assistance and/or follow-up 
shall be developed and mutually agreed upon. 

 
3. Interim Evaluation Reports 
 

a. The Interim Evaluation conference shall be held approximately 
midway (75 school days) through the evaluation year. The Interim 
Evaluation shall include a written summary of each observation and 
other pertinent data provided by the evaluator or the evaluatee that 
would impact upon the evaluatee’s progress toward the attainment 
of the evaluation criteria using the appropriate form found in 
Appendix D.1-D.5. 

 
b. At this time, any concern(s) relating to the areas of evaluation 

which have arisen since the Pre-Evaluation Agreement shall be 
formally identified and mutually agreed upon criteria for assessment 
shall be developed. 

 
c. If the evaluator indicates by written notation a weakness on the part 

of the evaluatee, a written program for assistance and/or follow-up 
shall be developed with the input of the evaluate. 

 
4. The evaluatee shall provide evidence of progress in the evaluatee’s 

area(s) of focus as defined in Section I (Glossary) paragraph 8. 
 
5. A written copy of the Interim Evaluation Report shall be provided to the 

evaluatee no later than twenty (20) school days after the interim 
evaluation conference(s). 

 
6. Within twenty-five (25) school days following the interim evaluation 

conference, the evaluatee may submit a written response to be included 
with the Interim Evaluation. 

 
E. Final Evaluation 
 

1. The Final Evaluation Summary and conference shall be based upon the 
evaluatee’s area(s) of focus, the criteria for assessment and any other of 
the area(s) of evaluation set forth in this procedure as previously identified 
to the evaluatee using the appropriate form found in Appendix D.1-D.7. 
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2. The evaluatee shall provide evidence of progress in the evaluatee’s 

area(s) of focus. 
 
3. A summary will be written for each standard based on specific evidence of 

performance.  Records of evidence will be provided to the unit member for 
any rating given less than satisfactory. 

 
4. A conference between the evaluator and the evaluatee and a written copy 

of the Final Evaluation Summary and “Criteria for Assessment” forms with 
evidence and comments shall be completed no later than 30 days before 
the evaluatee’s last scheduled day.  This summary shall become a part of 
evaluatee’s permanent personnel file. 
  

5. The evaluatee may submit a written response to be attached to the Final 
Evaluation Summary no later than the evaluatee’s last scheduled school 
day. 

 
6. Any evaluatee receiving a less than satisfactory rating will have any 

Assistance Plan (s), Interim Evaluation(s), “Criteria for Assessment” forms 
with evidence and comments, and Final Evaluation placed in their 
personnel file. 

 
F. Performance Rating 
 

1. Determining ratings for each element in a standard using descriptors in 
the rubric: 

 
  Unsatisfactory – below expectations in most areas of the element. 

 Satisfactory with Assistance Needed (SWAN) – meets expectations 
in most areas of the element. 

 Meets Standards – meets expectations in all areas of the element. 
 Exemplary – exceeds expectations in all areas of the element. 
 Ratings are to be based on differing expectations for unit members 

depending on overall experience working in the teaching profession 
(not just in Rialto) as follows: 

 
   Emerging  Exploring Applying Integrating                Innovating

  
 1st year teacher* Unsatisfactory Meets Standards Meets Standards Meets Standards/        Meets Standards/ 
   or SWAN      Exemplary                   Exemplary 
  
 2nd year teacher* Unsatisfactory SWAN or  Meets Standards Meets Standards/        Meets Standards/ 
     Meets Standards   Exemplary                   Exemplary 
    
 3rd year & tenured Unsatisfactory  Unsatisfactory or Meets Standards Meets Standards/        Meets Standards/ 
                teacher (except Intern)                             SWAN    Exemplary                    Exemplary    

 
 

2. The evaluatee shall receive an overall rating of Exemplary, Satisfactory, 
Satisfactory with Assistance Needed (SWAN), or Unsatisfactory. 



 

38 
 

 
3. Determining ratings: 
 

a. Rating a standard: 
  Unsatisfactory 

 Unsatisfactory in three (3) or more elements 
Satisfactory with Assistance Needed (SWAN): 

 Meets expectations in most areas of the standard. 
Meets Standards 

 Meets expectations in all areas of the standard. 
Exemplary 

 Exceeds expectations in most elements and 
 No Unsatisfactory or SWAN elements 

 
b. Rating the overall evaluation: 

 
 Unsatisfactory 

 Unsatisfactory in two (2) or more standards or 
 One (1) or more standards in standards 2, 3, or 5 for first 

year Probationary teachers 
Satisfactory with Assistance Needed (SWAN): 

 Meets expectations in most of the standards. 
Meets Standards 

 Meets expectations in all of the standards. 
Exemplary 

 Exceeds expectations in most standards and 
 No unsatisfactory or SWAN standards. 

 
c. An overall rating of unsatisfactory must be supported by a minimum 

of four (4) observations, which shall include both a scheduled and 
an unscheduled observation prior to the interim evaluation and a 
scheduled and an unscheduled observation after the interim 
evaluation prior to the final evaluation. 
 

4. Evaluatees receiving either an Unsatisfactory or a Satisfactory with 
Assistance Needed (SWAN) evaluation rating shall be provided 
specifically set forth areas of deficiency and areas of recommendation for 
improvement. 

 
5. If a Satisfactory with Assistance Needed (SWAN) or an Unsatisfactory 

rating is received, then the evaluator and the evaluatee shall develop a 
written Assistance Plan for improvement with the input of the evaluatee.  
The appropriate standards rubrics and evidence will be the basis for this 
plan and shall include the following:  (see C-3 for resolution process) 

 
 a. Identification of specific deficiencies. 
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 b. Specific expectations. 
 c. Methods for assessment. 
 d. Program of assistance. 

e. The date by which satisfactory progress in the correction of the 
deficiencies should be demonstrated. 

  
6. The evaluatee shall sign all of the written evaluation summaries to signify 

only that he/she has read the document and has been provided the 
opportunity to respond in writing. The written response, if any, shall 
become a part of the evaluatee’s final evaluation.  (See E-5) 

 
G. Frequency of Formal Evaluation 

 
1. The evaluation process for probationary certificated personnel shall be 

completed annually.  
 

2. The evaluation process for permanent certificated personnel shall be 
completed at least every other year. 

 
3. Unit members with permanent status who have been employed at least 

ten (10) years with the school district, are highly qualified, as defined in 
Federal and State regulations (ESEA), and whose previous evaluation 
rated the unit member overall as satisfactory or exemplary using the 
standards based evaluation defined in this article, shall be evaluated every 
five (5) years if the unit member and evaluator consent to this schedule. 
Should the evaluator withdraw consent, notice and the reason(s) for return 
to the two year evaluation cycle shall be provided in writing to the unit 
member. For the purposes of this section, a year of employment shall 
count if the unit member has served in their assignment for at least 
seventy-five (75) percent of the days required in the unit members work 
year. The ten (10) years of employment need not be continuous. 

 
4 Permanent employees receiving a Satisfactory with Assistance Needed 

(SWAN) evaluation shall be evaluated annually on the area(s) identified as 
needing improvement until the employee receives a Satisfactory 
Evaluation. 

 
5. Permanent employees receiving an Unsatisfactory Evaluation shall be 

evaluated annually until the employee receives a Meets Standards 
Evaluation, or is separated from the District. 

 
H. Differentiated Evaluation 
 

1. Eligibility for differentiated evaluation 
 
 a. Permanent satisfactory or exemplary teacher 
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b. Completion of two consecutive evaluation cycles as a teacher in the 
Rialto Unified School District 

c. Mutual agreement with the principal 
d. Voluntary – teacher may choose to continue in the process 

designed for other permanent teachers 
 

2. Differentiated evaluation criteria 
 

a. Issue(s) chosen for study must concern the teaching and learning 
process in relation to improving student performance. 

b. Issue(s) must be within the teacher’s scope of influence. 
c. Issue(s) must be mutually agreed upon with evaluator. 
d. Classroom observations and follow-up meetings conducted by an 

administrator, based on CSTP, would still be done in order to stay 
in touch with classroom activities. 

e. Projects for differentiated evaluation shall be completed within the 
two-year evaluation cycle and reported as specified in #4 below. 

 f. Satisfactory and exemplary teachers shall have the opportunity to 
participate in the differentiated evaluation process every other 
cycle.  A standard evaluation process will be used in the 
subsequent evaluation cycle. 

 
3. Differentiated evaluation options 

 
a. Action Research – The individual teacher or a group of teachers 

with a shared interest examines practices in their own classroom(s) 
or school and develops a plan that includes: 

 Identification of the problem or issue 
 Student outcome 
 Data collection strategies (minimum of three (3) sources) 
 Implementation 
 Data analysis 
 Reflection 
 Review with evaluator 

b. National Board certification. 
c. Individual proposal by a teacher or group of teachers, with 

agreement of evaluator that meets the criteria of section 2 above. 
 

4. Differentiated evaluation reporting requirements 
 
 a. Periodic progress reports at the end of each semester or trimester. 
 b. Portfolio presented to the evaluator, which would include: 

 Self-assessment and reflection on the process and 
outcomes of the activity including next steps. 

 Student work samples and other artifacts. 
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I. Glossary 
 

1. Assessment 
Judgment of teaching performance based on evidence and compared to a 
set criteria. 
 

2. Evaluation 
 An over-all judgment of teaching performance based on a series of 

objective assessments collected over time. 
 
 
3. Program for Assistance (Assistance Plan) 
 A written assistance plan developed by the evaluator and the evaluatee 

that specifies responsibilities of each party to support improving the 
evaluatee’s performance. 

 
4. Criteria 
 A standard for assessment based upon the California Standards for the 
 Teaching Profession. 
 
5. Evaluatee/Unit Member 
 Employee who is being evaluated and belongs to the Certificated 

Bargaining Unit represented by the Rialto Education Association. 
 
6. Evaluator 
   

a. Primary Evaluator A Board-certified and trained certificated 
 evaluator legally responsible for the evaluation of unit members 
 under his/her supervision. 

 
b. Secondary Evaluator An evaluator from the list of Board certified 

 and trained evaluators requested by the evaluatee for the purpose 
 of gathering data for input regarding a specific evaluation.  The 
 evaluator is optional and may be utilized only at the request of the 
 evaluatee.  

   
7. Goal 
 A statement of broad direction or intent that is general and not concerned 

with a particular achievement within a specified time period. 
  
8. Area of Focus 
 Element(s) of a CSTP standard that a unit member will emphasize while 

continuing to develop his/her teaching practice. 
 
9. Standard 
 A guide for unit members as they define and develop their practice. 
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10. California Standards for the Teaching Profession (CSTP) 

Six interrelated categories of teaching practice that together represent a 
developmental, holistic view of teaching intended to meet the needs of 
diverse teachers and students in California. 

 
11. Element 
 Identifies a key area within the domain of a standard. 
 
12. Evidence 
 Data gathered from multiple sources that is observable and objective (not 

influenced by the observer’s perspective). 
 

ARTICLE X:  SAFETY CONDITIONS 
 
A. When a unit member is assaulted by a student, in connection with their assigned 

duties, and within their course of employment, the assault shall be reported to the 
principal, administrative designee or other immediate supervisor within a 24-hour 
period.  The unit member shall also fill out the appropriate incident report. 

 
The school/work site administrator shall hold a meeting before the student is 
returned to the classroom to discuss options and create a plan to move forward 
with necessary staff in attendance. 

 
If the assault involves a student with a 504 plan or IEP, staff will adhere to 
mandates outlined by federal and state laws. 

 
1. Having followed due process, unit member may suspend a student from 

his/her class for the day of the suspension and the day following for 
continued abuse of unit members or assault or battery upon unit members 
or any threat of force or violence directed toward unit members.  The 
conduct for which the student is to be disciplined must be related to school 
activity or school attendance. 

  
2. A unit member may, when necessary, use reasonable physical control 

over pupils in the performance of his/her duties in the interest of self 
protection or of the protection of others.  Under such circumstances the 
unit member must act in a “reasonable and prudent manner” with mature 
judgment. 

 
3. The Superintendent shall comply with any reasonable request from the 

unit member for information in the possession of the Superintendent 
relating to the incident. 

 
4. When a unit member judges a student to be potentially violent, he/she will 

make a referral to the Immediate Supervisor who will take appropriate 
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action.  This action will be communicated to the unit member in writing if 
requested. 

 
5. Pursuant to Education Code Section 49079, the District shall inform the 

teacher of each pupil who has engaged in, or is reasonably suspected to 
have engaged in, any of the acts described in any subdivision of Section 
48900, except subdivision (h).  The District shall provide the information to 
the teacher based upon any records that the District maintains in its 
ordinary course of business, or receives from a law enforcement agency 
regarding a pupil described in Education Code Section 49079.  Any 
information received by the teacher pursuant to this provision shall be 
received in confidence for the limited purpose for which it was provided 
and shall not be further disseminated by the teacher. 

 
6. The District or District officer or employee is not civilly or criminally liable 

for providing information under Education Code Section 49079 unless it is 
proven that the information was false and that the District, District officer 
or employee knew that the information was false, or was made with a 
reckless disregard for the truth or falsity of the information provided. 

 
B. Unit members shall not be required to work under unsafe or unsanitary 

conditions or to perform tasks which endanger their health or safety. 
 

1. A unit member shall have the responsibility to submit written 
recommendations to the Immediate Supervisor regarding apparent unsafe 
working conditions, facilities, equipment, and repairs and modifications 
designed to insure compliance with applicable standards of law and the 
provisions of the District fire and liability insurance policy. 

 
2. Unit members have the right to request the Immediate Supervisor to 

correct any unsafe working condition.  Should the Immediate Supervisor 
fail to do so within a reasonable time, the unit member shall also have the 
right to report unsafe working conditions to the California Occupational 
Safety and Health Agency. 

 
C. Unit members shall dress in a safe and professional manner consistent with good 

common sense.  The site administrator shall hold an informal conference with the 
unit member in cases of dispute. 

 
D. Unit members who are required, or authorized, as part of their job duties, to 

operate District vehicles or heavy equipment, and are involved in an accident; or 
when an employee has a pattern of serious repeated accidents, the unit member 
may be required to undergo drug and/or alcohol testing when approved by 
Personnel Services or Risk Management. 
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E. Replacement or Repair of Unit Members’ Personal Property 
 

1. The District will set aside annually an amount sufficient for reimbursing 
unit members under the terms of this Article. The District may pay the cost 
of replacing or repairing property of a unit member such as eyeglasses, 
hearing aids, dentures, watches, or articles of clothing necessarily worn or 
carried by the unit member or vehicles, when such items are damaged in 
the line of duty without fault of the unit member or if such property is stolen 
from the unit member by robbery or theft while the unit member is in the 
line of duty. 

 
  

2. The District may reimburse a unit member for the loss, destruction, or 
damage by arson, burglary, or vandalism of personal property used in the 
schools or offices subject to paragraph 4c below. 

 
3. If the items are damaged beyond repair or stolen, the actual value of such 

items may be paid.  The value of such items shall be determined as of the 
time of the damage thereto or the robbery or theft and shall include normal 
allowance for depreciation. Each claim by the unit member will be judged 
on its individual merits. 

 
4. Payments shall be based on the following: 
 

a. No payment shall be made for any item having a value of less than 
ten dollars ($10.00) at the time of damage or theft, nor shall any 
payment be made or repairs of less than ten dollars ($10.00). The 
maximum payment for any one loss shall not exceed five hundred 
dollars ($500).  Payment shall be subject to the availability of funds 
authorized by the Board of Education for this specific purpose. 

 
b. A written request for reimbursement for damage to property shall 

be filed by the unit member with the Director of Personnel Services 
within thirty (30) days of the date of loss and shall be signed by the 
unit member, the Immediate Supervisor and the appropriate 
Associate Superintendent. The District may review and/or 
investigate any request for reimbursement as it deems necessary 
before granting reimbursement. 

 
c. Reimbursement for loss, destruction, or damage by arson, burglary, 

or vandalism of personal property used in the schools or offices is 
provided only when approval for the use of personal property in the 
schools or offices was given before the property was brought to the 
school or office and when the value of the property was agreed 
upon in writing by the person bringing in the property and the 
Immediate Supervisor. 
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d. Reimbursement for repair of vehicle damage shall be limited to 
payment of the deductible amount of the unit member’s insurance 
policy not to exceed five hundred dollars ($500) for damages 
resulting from malicious acts of others while a vehicle is parked or 
driven on or adjacent to the school or at the site of authorized 
District activities.  Reimbursement for repair of vehicle damage for 
these unit member’s who do not have a deductible insurance policy 
shall be limited to the actual cost of repair not to exceed five 
hundred dollars ($500).  Collision, theft of an entire vehicle, any 
optional equipment attached thereto, such as hubcaps, a radio or 
tape deck, including tapes and cassettes, CD players, including 
CD’s, cellular phones, air bags, and damage to a vehicle resulting 
from actual theft of the vehicle are specifically excluded from this 
coverage. 

 
e. When the claim involves a vehicle or theft of property, a report shall 

be made to the police as soon as possible and the police report 
number included with the claim. 

   

f. No reimbursement shall be made for mysterious disappearance, 
accidental damage or any other loss suffered because of lack of 
personal supervision or failure to keep property in a locked area 
where such security is available to the owner. 

 
g. The property shall not remain in the District over a weekend, on 

holidays or during vacation periods without the specific approval of 
the Immediate Supervisor. 

 
h. The unit member must assign to the District the right of subrogation 

to the extent of any payment made by the District. 
 
i. Recommendations for payment shall be made by the 

Superintendent and his/her decision will be final. 
 

F. When a heat wave (predicted temperatures of over 102 degrees F.) is predicted 
that will exceed two (2) days, the Superintendent will monitor the National 
Weather Service in Riverside on the first day, and every day thereafter of the 
predicted heat wave. The Superintendent will order minimum days for students at 
non-air-conditioned work-sites when the temperature for the following day is 
predicted to exceed 102 degrees F. 

 
G. Examination for tuberculosis will be required of all unit members every four 

years.  The District will reimburse the unit member the equivalent of the rate 
charged by the County Health Department.  The unit member must submit a 
receipt to the District. 
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ARTICLE XI:   UNIT MEMBER RIGHTS 

 
A. Unit members shall have the right to form, join and participate in the activities of 

employee organizations.  Unit members shall also have the right to refuse to join 
or participate in the activities of employee organizations. 

 
B. Employee application forms and oral interview procedures shall not refer to 

membership in or preference for employee organizations. 
 
C. Neither the Association nor the District shall impose or threaten to impose 

reprisals on unit members, to discriminate against unit members, or otherwise to 
interfere with, restrain or coerce unit members because of their participation or 
nonparticipation in Association activities, or for exercising their rights provided by 
this Agreement. 

 
D. Work rules at the individual school sites shall be fair and reasonable given the 

peculiar site and instructional level requirements. These work rules may be 
suspended in emergency situations. 

 
E. A unit member’s notification to the District that he/she intends to resign shall 

remain revocable until such time as the Board takes action on such notification. 
 
 

ARTICLE XII:  ORGANIZATIONAL SECURITY 
 
A. Professional Dues 

  
1. Voluntary Payroll Deduction 
 

Any unit member who is a member of the Association, or who has applied 
for membership may voluntarily sign and deliver to the Association an 
assignment authorizing deduction of unified membership dues and 
assessments of the Association from the unit member’s pay.  Following 
submission of this authorization to the District, the District shall deduct one 
tenth of such dues from the regular salary pay warrant of the unit member 
each month for ten months. 

 
2. Alternative Payment Arrangements 
 

If an Association member fails to pay membership dues and/or 
assessments through the voluntary payroll procedure specified in section 
A.1 above or directly to the Association, the District shall, at the request of 
the Association, begin automatic payroll deductions for such Association 
member as provided in Education Code 45061. 
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3. Implementation 
 

The District shall be obligated to implement Association monthly dues 
deduction if an Association member’s authorization is submitted by the 
Association to the District at least twenty (20) days prior to the issuance of 
a pay warrant. 
 

4. Notice 
 

The Association shall notify in writing the District and the unit members as 
to the amount of membership dues for the coming year by August 9th of 
each year. 
 

5. Assessments 
 

If the Association wishes to implement an assessment, it shall notify the 
District at least twenty (20) days prior to the issuance of the affected 
payroll warrant(s) of the amount of the assessment. 
 

6. Information Requests 
 
 The Association agrees to furnish any information needed by the District 
 to fulfill the provisions of this Article. 

 
B. Transmittal Requirements 
 

The District agrees to remit the membership dues deductions to the Association 
each month and to provide an alphabetical list of all unit members for whom 
deductions have been made.   

 
C. Other Deductions  
 
 Upon appropriate written authorization from the unit member, the District shall 
 deduct from the salary of any unit member and make appropriate remittance for 
 annuities, credit union, savings, insurance, and District-approved charitable 
 donations. 
 
D. Indemnification 
 

1. Transmittal of Funds 
 

The District shall not be liable to the unit member or the Association or 
have any responsibility for any funds beyond transmittal in accordance 
with this Article. 
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2. Hold Harmless 
 
 The Association shall indemnify, defend, and hold harmless, the District, 

the District’s Board of Education, including each individual school Board 
Member, employees acting within the scope of their employment, and 
agents and representatives of the District against any and all claims, 
demands, suits or other forms of liability, including,  but not limited to, 
damages, judgments, fees, fines, court costs, attorney fees, penalties or 
awards resulting from any court, or PERB order, judgment or settlement 
which results from an action against the District by reason of, or resulting 
from, the operation of this Article, except in cases where the Association 
seeks redress for the District’s failure to comply with the operation of this 
Article.  The Association shall bear all reasonable costs of defending 
against any and all such claims, demands, suits, or other forms of liability, 
including, but not limited to, court costs, attorney fees and all other costs 
of litigation. 

 
3. Association’s Responsibility 
 
 Upon commencement of such legal action, the Association shall have the 

exclusive right to decide and determine whether any claim, liability, suit or 
judgment made or brought against the District or Association because of 
such action shall or shall not be compromised, resisted, defended, tried, or 
appealed.  The Association’s decision thereon shall be final and binding 
upon all Parties protected by this Article. 

 
4. District’s Responsibility 
 

Within ten (10) days of proper service of a claim, demand, suit or other 
legal action against any protected Party, the District shall inform the 
Association and provide the Association with copies of any documents 
received as a result of the legal action.  Upon request, the District shall 
provide the Association’s legal counsel with documents and information 
reasonably related to providing a defense. 
  
 
 

ARTICLE XIII:   SAVINGS 
 

A. If any provision(s) of this Agreement are changed by legislative action in that they 
are mandated or prohibited, the law shall control and such provisions will be 
deemed valid or invalid as provided by the law.  If any provision(s) of this 
Agreement are held to be contrary to the law by a court of competent jurisdiction, 
such provision(s) will not be deemed valid except to the extent permitted by law, 
but all other provisions of this Agreement shall continue in full force and effect. 
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B. In the event of suspension or invalidation by competent external authority of any 
provision of this Agreement, the parties shall, upon written request of either party, 
meet and negotiate within thirty (30) days after such request for the purpose of 
arriving at a mutually satisfactory replacement for such provision. 

 
ARTICLE XIV:   DISCIPLINARY PROCEDURE 

 
A. The District shall have the right to warn, reprimand, discipline, reduce in rank or 

compensation, deprive of any professional advantages, or suspend with or 
without pay, any unit member for just cause.  “Just Cause” shall mean such 
cause as shall constitute reason to take an action to meet the needs of a given 
situation.  The action must be appropriate and reasonable given the 
circumstances it is taken in reference to.  The unit member must have fair notice, 
and action shall in no way affront due process. 

 
B. The District agrees to adhere to the concept of progressive discipline and 

remediation.  Progressive discipline shall include notification, verbal warning(s), 
written warning(s), written reprimand(s) and suspension, with or without pay.  
Nothing shall preclude the District from assessing any form of discipline provided 
it is consistent with the definition of just cause as defined in section A. 

 
C. In the case of a written warning or reprimand, the unit member may submit a 

response within ten (10) school days of receipt of said written warning or 
reprimand which shall be placed in the unit member’s permanent personnel file 
along with the written warning or reprimand. 

 

 A written warning may be removed at the request of the unit member at the end 
of the twelve (12) month period following the date of its issuance provided no 
similar incident occurs during the period.  A reprimand may be removed at the 
request of the unit member at the end of the thirty-six (36) month period following 
the date of its issuance provided no similar incident occurs during that period. 

 
D. Alleged violations relating to the issuance of a written warning or reprimand 

pursuant to this Article shall be limited to the following appeal procedure.  The 
unit member shall have the right to representation by the Association in all 
discussions related to written warnings or reprimands. 

   

1. The unit member may appeal directly to the Director of Personnel 
Services within ten (10) school days of receipt of the written warning or 
reprimand.  The Director of Personnel Services shall hold a meeting with 
the unit member within five (5) school days of receipt of the request from 
the unit member for the purpose of hearing the appeal.  The Director shall 
issue a written response to the unit member within five (5) school days of 
the meeting. 

 
2. If the unit member is not satisfied with the disposition of the appeal by the 

Director of Personnel Services, he/she may appeal to the Associate 
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Superintendent, Personnel Services, within five (5) school days of the 
receipt of the written response from the Director of Personnel Services. 

 
 The Associate Superintendent shall hold a meeting within five (5) school 

days of the unit member’s request. The Associate Superintendent shall 
issue a final determination as to the disposition of the written warning or 
reprimand within five (5) school days following the meeting. This 
determination shall not preclude consideration of the facts and 
circumstances relating to prior written warnings and/or reprimands for the 
purpose of determining just cause as part of a disciplinary hearing 
involving a recommendation to suspend the unit member. 

 
E. The District may suspend a unit member with or without pay for up to ten (10) 

school days in any one (1) school year, pursuant to the following provisions: 
 

1. The suspension shall be based upon just cause, as defined in section A, 
and shall include, but not be limited to, insubordination, failure to perform 
assigned or expected duties, unprofessional conduct, excessive 
absenteeism or tardiness, or the causes set forth in E.C. 44932. 

 
2. The District shall give written notice to the unit member and the 

Association of the District’s intent to suspend prior to such action being 
taken except as otherwise provided in section F of this Article. The “Notice 
of Intent to Suspend” shall include the intended action, a statement of 
charges, a statement of the particular facts upon which the charges are 
based, the effective date(s) of the intended action, and a statement that 
the employee has a right to appeal the proposed suspension to the 
Director of Personnel Services. The unit member shall have the right to 
representation by the Association. The unit member shall have ten (10) 
school days from the receipt of the Notice of Intent to Suspend to appeal 
to the Director of Personnel Services. 

 

3. Following receipt of the unit member’s intent to appeal, a meeting with the 
Director of Personnel Services shall be held within five (5) school days to 
hear such appeal. 

 
4. If following the appeal hearing, the District determines that action should 

be taken, the unit member and the Association shall be given written 
notice of said determination within five (5) school days of said hearing.   

   

5. The unit member shall have five (5) school days following receipt of the 
District’s response to file an appeal with the Associate Superintendent, 
Personnel Services.  If the appeal is not resolved within five (5) days of 
receipt of the appeal, the unit member may request mediation pursuant to 
the provisions of Article XV: Grievance Procedure, section G, Mediation of 
this Agreement.   If the matter is not resolved in mediation, the Association 
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may request arbitration under the terms of the expedited arbitration 
procedures set forth in this Article. 

 
F. A unit member may be relieved of duties by emergency suspension.  An 

emergency suspension involves a situation presenting a clear and present 
danger to the health or welfare of students and employees, or the safety or 
protection of persons or property.  In such cases of emergency suspension, the 
District may immediately suspend the unit member without issuing a Notice of 
Intent to Suspend. The Association shall be concurrently notified of the 
emergency suspension. 

 
G. A disciplinary action may be settled at any time following the service of notice of 

discipline.  The terms of the settlement shall be reduced to writing. An employee 
offered such a settlement shall be granted a reasonable opportunity to have 
his/her representative review the settlement before approving the settlement in 
writing. 

 
H. The arbitration of appeals from suspension shall be pursued in an expeditious 

manner in accordance with the following guidelines: 
 

1. There shall be no court reporter present, nor shall a transcript be made of 
the procedures. 

2. Both parties may close with oral argument. Post-hearing briefs will not be 
allowed. 

3. The arbitrator shall prepare a brief summary of the findings of fact and an 
award within forty-eight (48) hours of the hearing 

 
ARTICLE XV:  GRIEVANCE PROCEDURE 

 
A. Purpose 
 

1. The purpose of this procedure is to secure at the lowest possible level, 
equitable and expeditious solutions to grievances. 

 
2. Nothing contained herein will be construed as limiting the right of any 

grievant to discuss a grievance informally with his/her Immediate 
Supervisor, or to have the grievance adjusted, prior to Level III, without 
intervention of the Association, provided that the adjustment is not 
inconsistent with the terms of this Agreement.  Any proposed resolutions 
at Levels I and II shall not be agreed upon by the District until the 
Association has been provided with a copy of the grievance, proposed 
resolution, and reasons therefore, and has been provided an opportunity 
to respond. 

   
3. Since it is important that grievances be processed as rapidly as possible, 

the time limits specified at each level should be considered to be 
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maximums and every effort should be made to expedite the process.  The 
time limits may, however, be extended by mutual agreement.  In the event 
the parties essential to the processing of the grievance are out of the 
District, the timelines should be adjusted accordingly. 

   

4. In the event a grievance is filed at such a time that it cannot be processed 
through all the levels in this grievance procedure by the end of the 
grievant’s last workday, and, if left unresolved until the beginning of the 
following school year could result in harm to the grievant, attempts will be 
made to adjust the time limits so that the procedure may be exhausted 
prior to the last grievant’s workday or as soon as it is practicable. 

 
5. Released time to process grievances shall be arranged in a manner which 

minimizes the interruption of the instructional program. 
 
6. During the spring and winter vacations the “days” to process grievances 

will be suspended. 
 

B. Definitions 
 

1. A “day” for purposes of this Agreement is any day which the central 
administrative office is open. 

 
2. A “grievance” shall mean an alleged violation, misapplication or 

misinterpretation of a specific provision of this Agreement that adversely 
affects the grievant.  Matters pertaining to discipline shall be handled in 
accordance with the provisions of Article XIV: Disciplinary Procedures in 
this Agreement.  

  
3. A “grievant” shall mean the Association or any unit member who files a 

grievance. 
 

C. Filing, Appeal and Waiver 
 

1. A grievance shall not be valid for consideration unless it is submitted in 
writing, on the prescribed form, to the Immediate Supervisor, setting forth 
the facts and specific provisions of the Agreement allegedly violated and 
the particular relief sought within twenty (20) days after the date of the 
event giving rise to the grievance. Failure to appeal any grievance from 
one level to another within the time periods hereafter provided shall 
constitute a waiver of the grievance. 

 
2. Failure by the District or its representatives to issue a decision within the 
 time periods provided herein shall constitute a denial of the grievance and 
 the unit member may appeal to the next level. 
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D. Computation of Time 
 
 In computing any period of time prescribed herein, the time of the act, event, or 

default for which the designated period of time begins to run shall not be 
included. The last date of the period so computed shall be counted, unless it is a 
Saturday, a Sunday, or a legal holiday, in which event the period runs until the 
end of the next day which is not a Saturday, a Sunday, or a legal holiday. 

 
E. Representation 
 
 After the informal conference, the unit member, administration, or School Board 

may be represented by any person or agent designated by such parties to act in 
his/her behalf. 

   

F. Informal Conference 
 
 Prior to filing a formal written grievance, the grievant shall first make a good faith 

effort to adjust the grievance informally with his/her Immediate Supervisor. 
  

G. Administrative Procedures 
 

1. Level I:   If the grievance is not resolved through informal discussion with 
the Immediate Supervisor pursuant to Section F, the unit member must file 
with the Immediate Supervisor a written grievance on the prescribed 
grievance form within the twenty (20) day time limitation provided in 
section C.1.  Within five (5) days after receipt of the written grievance, the 
Immediate Supervisor shall issue a decision in writing to the grievant. 

 
2. Level II:  In the event the grievance is not resolved at Level I, the decision 

rendered may be appealed to the Director of Personnel Services provided 
such appeal is made in writing within five (5) days after receipt of the 
decision at Level I.  The appeal shall include a copy of the original 
grievance and the decision rendered at Level I.  Copies of the appeal shall 
be furnished to the Level I administrator and the Association.  Either the 
grievant or the Director of Personnel Services may request a conference 
to discuss the grievance, and each party may have one conferee present 
at such conference.  Within five (5) days after receipt of the written appeal, 
the Director of Personnel Services shall issue a decision in writing to the 
grievant. 

 
3. Level III:  Mediation:  If the grievant is not satisfied with the decision at 

Level II, he/she may, within ten (10) days after receipt of the decision at 
Level II, submit to the Director of Personnel Services a written request for 
mediation of the grievance.  In this event the Superintendent shall, within 
five (5) days after receipt of the written request, submit to the California 
State Conciliation Service a written request for the immediate services of a 
mediator. 
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a. The function of the mediator shall be to assist the parties to achieve 

a mutually satisfactory resolution of the grievance by means of the 
mediation process. 

 
b. At the outset of this process, the mediator shall schedule and hold 

a hearing at which time the parties to the grievance shall submit to 
the mediator copies of all documents completed in conformance 
with the requirements at each previous grievance level.  In addition, 
the grievant shall submit to the mediator a clear, concise written 
statement of the reasons for his or her appeal to the mediation 
process. 

   

c. If a satisfactory resolution of the grievance is achieved by means of 
 this mediation process, both parties to the grievance shall sign a 
 written statement to that effect, and thus waive the right of either 
 party to any further appeal of the grievance. 

 
d. The District and the Association have agreed that Level III of this 

 Grievance Procedure (Mediation) may be waived by mutual  
 agreement of the District and the grievant.  If no satisfactory 
 settlement is reached within ten (10) days following the first 
 meeting with the mediator, either party may appeal the grievance to 
 the next level (Arbitration). 

 
H. Arbitration Procedures 
 
 In the event the grievance is not resolved at Level II or Level III, the grievance 

may be transmitted to arbitration as provided herein. 
 

1. The appeal to arbitration must be signed by the grievant and an 
Association Representative and such written appeal must be filed in the 
office of the Superintendent within five (5) days after receipt of the 
decision at Level II or, where applicable, within ten (10) days following the 
first meeting with the mediator. 

 
2. No grievance shall be considered by the arbitrator which has not first been 

duly processed in accordance with the grievance procedure and appeal 
provisions. 

 
3. Upon the proper submission of a grievance under the terms of this 

procedure, the parties shall, within ten (10) days after notice to arbitrate, 
attempt to agree upon the selection of an arbitrator.  If an agreement on 
an arbitrator is not reached, the parties shall, within twenty (20) days after 
the request for arbitration, request the State Conciliation Service to supply 
a panel of five (5) names of persons experienced in hearing grievances in 
public schools.  Each party shall alternately strike a name until only one 
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(1) name remains.  The remaining panel member shall be the arbitrator.  
The order of the striking shall be determined by lot.  The failure to request 
an arbitrator from the State Conciliation Service within the time periods 
provided herein shall constitute a waiver of the grievance. 

 
4. The appealing party shall, at least ten (10) days prior to the hearing, 

forward to the arbitrator, with a copy to the Superintendent, the written 
documents relating to Section G of the Grievance Procedure. 

 
5. The grievance shall be heard by a single arbitrator and both parties may 

be represented by such person or persons as they may choose and 
designate, and the parties shall have the right to a hearing at which time 
both parties will have the opportunity to submit evidence, offer testimony, 
and make oral or written arguments relating to the issues before the 
arbitrator.  The proceeding before the arbitrator shall be a hearing de 
novo. 

 
6. The decision by the arbitrator shall be rendered in writing promptly after 

the close of the hearing.  Decisions by the arbitrator in cases properly 
before him shall be final and binding upon the parties subject, however, to 
the limitations of arbitration decisions as provided in this contract and 
under law.  By mutual agreement of the parties the arbitrator shall submit 
an expedited decision. 

 
7. Each party shall bear its own expenses in connection with the arbitration 

including expenses relating to the party’s representatives, witnesses, and 
any other expenses which the party incurs in connection with presenting 
its case in arbitration.  A transcript or recording shall be made of the 
hearing at the request of either party.  The parties shall share equally fees 
and expenses of the arbitrator, the cost of the transcript or recording if 
requested by both parties, and any other expenses which the parties 
mutually agree are necessary for the conduct of the arbitration.  However, 
the party requesting a copy of the transcript shall bear the expense. 

 
8. The arbitrator shall have jurisdiction over disputes or disagreements 

relating to grievances properly before the arbitrator pursuant to the terms 
of this procedure.  The jurisdiction of the arbitrator shall not extend to 
proposed changes in terms and conditions of employment as defined 
herein and contained in this written Agreement; nor shall an arbitrator 
have jurisdiction over any grievance which has not been submitted to 
arbitration in compliance with the terms of the grievance and arbitration 
procedure as outlined herein; nor shall the arbitrator have authority to add 
to, subtract from or to alter, amend, or change any of the terms and 
conditions of this Agreement.  In considering any issue in dispute in 
his/her order, the arbitrator shall give due consideration to the statutory 
rights and obligations of the School Board to efficiently manage and 
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conduct its operations within the legal limitations surrounding the financing 
of such operations. 

 
9. The exercise of  management rights and prerogatives by the Board under 

Article XVII which are not limited by the express terms of this Agreement 
shall not be subject to the grievance procedure provided, however, that 
any action by the Board which suspends, modifies, or amends this 
Agreement, after it has declared an emergency pursuant to Article XVII, 
shall be grievable under this procedure to determine whether such action 
is clearly unreasonable, unwarranted and an abuse of the Board’s 
discretion in relation to the emergency circumstances.  A grievance 
challenging the Board’s actions under this paragraph shall be filed in 
writing with the Director of Personnel Services, and shall be commenced 
at Level II under paragraph G. 

 
I. Election of Remedies 
 
 This Article is not cumulative and shall be the exclusive procedure and remedy 

for the determination of any claim, the subject matter of which constitutes a 
grievance.   Any unit member who brings an action on any such claim, or on 
whose behalf such an action is brought, in a court of law or equity, state or 
federal, or before any administrative tribunal, shall immediately thereupon waive 
any and all rights under this Article.   

 
J. Miscellaneous 
 

1. In the event a grievance is filed against an Associate Superintendent, the 
informal conference shall begin with that position.  If the grievance is not 
resolved, the unit member must within five (5) days of the oral response 
present his/her grievance in writing to the particular Associate 
Superintendent against whom the grievance is being filed.  The Associate 
Superintendent shall communicate his/her response in writing within five 
(5) days after receipt of the grievance.  In the event the grievant is not 
satisfied with the written response, the unit member may appeal to the 
Superintendent at Level II.  Thereafter, the matter may proceed, if 
necessary, to mediation, then to arbitration. 

 
2. In the event a grievance is filed against the Superintendent, the informal 

conference shall begin with that position.  If the grievance is not resolved, 
the unit member must within five (5) days of the oral response present 
his/her grievance in writing to the Superintendent.  In the event the 
grievant is not satisfied with the written response, the unit member may 
proceed to mediation and, if necessary, then to arbitration. 

 
3. When it is necessary for a representative designated by the Association to 

attend a grievance proceeding during the day, he/she will notify the 
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Director of Personnel Services to arrange for substitute coverage.  If an 
adequate level of service cannot be maintained, or substitute found, the 
Association may designate another representative to be released without 
loss of pay.  Released time will not be approved for periods of less than 
one (1) hour in any workday.  Meetings of less than thirty (30) minutes 
held at the same site shall not be charged against this Article. 

 
4. All documents, communications and records dealing with the processing 

of a grievance shall be filed in a separate grievance file and will not be 
kept in the personnel file of any of the participants. 

 
5. Forms for filing grievances and complaints are included in Appendix G.1-

G.11 at the back of this Agreement.  Forms for serving notices, taking 
appeals, making reports and recommendations, and other necessary 
documents will be prepared jointly by the Superintendent and the 
Association so as to facilitate operation of the Grievance Procedure.  The 
costs of preparing such forms shall be borne by the District. 

 
6. A unit member may be suspended, disciplined, reprimanded, reduced in 

rank or compensation, or deprived of any professional advantages for just 
cause. 

 
7.   The parties shall have the right to include in the grievance hearings such 

witnesses as they deem necessary to develop facts pertinent to the 
grievance.  These names shall be made available to both parties upon 
request.  Such witnesses shall be in addition to the conferee that either 
party may select.  Witnesses are entitled to such release time as may be 
authorized under the Educational Employment Relations Act (EERA).   

 
8. In the event of exigent circumstances involving the processing of an 

unusual number of grievances at a particular administrative level, 
representatives of the Association and the District shall mutually agree to 
reasonably modified timelines. 

 

9. In the event the alleged grievance involves an order, requirement, or other 
directive made by duly authorized management personnel, the grievant 
shall fulfill or carry out such order, requirement, or other directive, pending 
the final decision of the grievance.  Consistent with the rights and 
responsibilities of an employee, none of the above shall require that a 
grievant in any way act in a manner that violates criminal or civil law, 
endangers health, safety, or is violative of the grievant’s personal legal 
rights. 

10. In a case of multiple grievance claims on the same issue, the claims shall 
be consolidated into a single grievance at the option of either party at any 
stage of the procedure. 
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11. Pending final determination of a grievance, all proceedings shall be 
handled in a manner of confidentiality. 

 
12. There shall be no reprisals against any unit member for participating in the 

Grievance Procedure. 
 

ARTICLE XVI:   ASSOCIATION RIGHTS 
 

A. The Association may use school facilities before or after regularly scheduled 
school hours upon completion of application according to the “Civic Center Act” 
and those reasonable District procedures pertaining to the “Civic Center Act.” 

 
B. The Association may use the intra-district mail system and at least one bulletin 

board on each campus which is an area frequented by teachers and designated 
for employee organization use.  All materials will be dated and bear the 
Association’s name. 

 
C. Authorized representatives of the Association shall be permitted to transact 

official Association business on school property as long as there is no 
interference with the normal operation of the school or disruption of the 
instructional program. Association representatives will notify the school office 
when they come on to the campus. 

 
D. Provisions will be made for any Association announcements at the conclusion of 

each faculty meeting. 
 
E. The Association may designate no more than one (1) unit member who is an 

Association representative or officer to receive unpaid leave of absence of no 
less than one (1) semester or more than one (1) year.  The District may extend 
this leave upon the request of such designated unit members. 

 
F. Released Time 
 

1. The District will provide paid substitutes, if necessary, to release 
Association representatives for the purposes indicated below: 

 
a. For the purpose of attending negotiation sessions with the District 

team, the District will provide a reasonable amount of released time 
for no more than six (6) persons.  Meetings will be held on a 
rotating basis between instructional and non-instructional time. 

 
b. For the purpose of representing grievants in conferences with 

management personnel beginning with Level 1 of the Grievance 
Procedures, sixty (60) hours. 
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c. The Association President shall be released from his/her regular 
duties for the full term of this Agreement in accordance with the 
following conditions: 

 
1. The Association President shall suffer no loss of salary, 

seniority, step/column movement, fringe or any other benefit 
to which he otherwise would be entitled as a unit member as 
a consequence of his/her full release time. 
 

2. An allocation of .12% shall be made from the 4.21% salary 
schedule increase effective July 1, 1996, for purposes of 
implementing the full president’s full release time.  As such, 
the actual percentage enhancement to the 1996/97 salary 
schedule shall be 4.09%. 

 
 

3. The Association President, while on release time, shall 
observe the current provisions of the collective bargaining 
agreement that permits authorized representatives of the 
Association to transact official Association business on 
school property as long as there is no interference with the 
normal operation of the school or disruption of the 
instructional program.  Where possible, advance notification 
of any visitation shall be given to the site administrator.  In 
the spirit of those provisions, the Association President shall 
notify the site administrator’s office upon entering and 
leaving the campus. 
 

4. Upon expiration of the Association President’s term(s) of 
office, he/she shall, if possible, be returned to his/her 
previous position or otherwise be afforded first choice of any 
available teaching positions for which he/she is qualified. 

 
d. In addition, the Association President may use his/her released 

time to attend P.T.A. Council meetings, District Student Advisory 
Committee meetings, and Superintendent/Administrator/District 
Teas. 

 
2. The above workdays or hours are the maximum amount of time that the 

District will provide released time with paid substitutes, if necessary, to the 
Association. 

 
3. The Association may purchase additional released time for its 

representatives not to exceed twenty (20) additional workdays per year.  
The Association will pay the District the current substitute teacher’s rate 
for any time used under this provision. 
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4. The District shall release REA members to hold elected office for the 
California Teachers Association or the National Education Association.  
Salary and benefits for released officials shall be paid by either the 
California Teachers Association or the National Education Association for 
which the member holds office. 

 

 Prior notification by the Association President to the Superintendent at a 
reasonable time in advance shall be required.  Substitute time will not 
normally be approved for less than one-half (1/2) day. 
 

G. The last two Wednesdays of each month shall be recognized as Association 
meeting day. After the regular duty day, the association shall be permitted to 
conduct meetings. The District shall schedule District or school site meetings at 
times which do not interfere with the Association meeting day, provided the 
District reserves the right to assign individual unit members supervisory or other 
duties as needed at each site. 

 
H. The District shall include in the District Personnel Directory the address and 

telephone number of the Association office, as well as the name of the 
Association President. 

 
I. Membership forms will be provided by the Association to be included in new hire 

packets. 
 
J. The District shall deduct from the pay of unit members and pay to the 

Association, for the benefit of the Rialto Education Association Scholarship Fund, 
a fixed amount as authorized, in writing, by the Association.  Said deductions 
shall commence July 1, 2000, and shall continue until rescinded in writing by the 
unit member. The Association shall notify all unit members of their option not to 
have said deductions taken by the District.  The Association shall also notify its 
bargaining unit members that any concerns arising from said deductions shall be 
referred to the Association at the telephone number indicated. 
 

K. Implementation of AB 119  
 
1. DISTRICT NOTICE TO REA OF NEW HIRES 

 
 a.  The District shall provide REA notice of any newly hired employee, 

 within thirty (30) days of date of hire, via an electronic mail.  The 
 notification shall include the following information: full legal name, 
 date of hire, classification, and site. 
 

 2.  EMPLOYEE INFORMATION 
 

 a. “Newly hired employee” or “new hire” means any employee, 
 whether permanent, full time, part time, hired by the District, and 
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 who is still employed as of the date of the new employee orientation 
 whose position has placed them in the bargaining unit represented 
 by REA.  It also includes all employees who are or have been 
 previously employed by the District and whose current position will 
 place them in the bargaining unit represented by  
 REA.  For those latter employees, for purposes of this article only, 
 the “date of hire” is the date upon which the employee’s employee 
 status changed such that the employee was placed in the REA 
 unit.  

 
b. The District shall provide REA with the names and contact 

information on the REA bargaining unit new hires. The information 
will be provided to REA electronically via a mutually agreeable 
secure FTP site or service, within two (2) business days of the last 
working day of the month in which they were hired. This contact 
information shall include the following items, with each field in its 
own column:  

 
i. First Name; 
ii.  Middle initial; 
iii. Last name; 
iv. Suffix (e.g. Jr., III) 
v. Job Title; 
vi.   Department; 
vii.  Primary worksite name; 
viii.  Work telephone number; 
ix.   Home Street address (incl. apartment #) 
x.    City 
xi.    State 
xii.   Zip Code 
xiii. Home telephone number (10 digits); 
xiv. Personal cellular telephone number (10 digits); 
xv.   Personal email address on file with the employer of the 

employee; 
xvi.   Employee ID; 
xvii.  Hire date. 

 
c. Periodic Update of Contact Information: The District shall provide 

REA with a list of all bargaining unit member’s names and contact 
information within two (2) business days of the last working day of 
September, January, and May. The information will be provided to 
REA electronically via a mutually agreeable secure FTP site or 
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service. This contact information shall also include the following 
information, with each field listed in its own column: 

  
i. First Name; 
ii. Middle initial; 
iii. Last name; 
iv. Suffix (e.g. Jr., III); 
v. Job Title; 
vi. Department; 
vii. Primary worksite name; 
viii. Work telephone number; 
ix. Home Street address (incl. apartment #) 
x. City 
xi. State 
xii. ZIP Code (5 or 9 digits); 
xiii. Home telephone number (10 digits); 
xiv. Personal cellular number (10 digits); 
xv. Personal email address on file with the employer of the 

employee; 
xvi. Employee ID; 
xvii. Hire date. 

 
3. NEW EMPLOYEE ORIENTATION 

 
a. “New employee orientation” means the onboarding process of a 

newly hired public employee, whether in person, online, or through 
other means or mediums, in which employees are advised of their 
employment status, rights, benefits, duties and responsibilities, or 
any other employment-related matters. 

b. The District shall provide REA mandatory access to its new 
employee orientations.  REA shall receive not less than ten (10) 
days’ notice of an orientation, except that a shorter notice may be 
provided in a specific instance where there is an urgent need 
critical to the District’s operations that was not reasonably 
foreseeable.  
 
1.     In the event the District conducts a group orientation, REA shall 

have sixty (60) minutes of paid release time for one (1) REA 
representative to conduct the orientation session. Said release 
time shall not be counted against the total release time 
contained elsewhere in the collective bargaining agreement.  

2.   In the event the District conducts one-on-one/small group 
orientations with new employees, REA shall have thirty (30) 
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minutes of paid release time for one (1) REA representative to 
conduct the orientation session. Said release time shall not be 
counted against the total release time contained elsewhere in 
the collective bargaining agreement. 

c.      The District shall include the REA membership application and a 
REA provided link for an electronic application, in any new 
employee orientation packet of District materials provided to any 
newly hired employee. REA shall provide the copies of the REA 
membership applications to the District for distribution. 

  

d.    During REA’s orientation session, no District manager or supervisor 
shall be present. 

 
ARTICLE XVII:   DISTRICT RIGHTS AND AUTHORITY 

 
A. It is understood and agreed that the District retains all of its duties, powers and 

authority to direct, manage, and control to the full extent of the law.  Included in, 
but not limited to, these duties and powers are the exclusive right to:  determine 
its organization; take appropriate legislative action; direct the work of its unit 
members; determine the times and hours of operation; determine the kinds and 
levels of services to be provided, and the methods and means of providing them; 
establish its educational philosophy, policies, goals, and objectives; insure the 
rights and educational opportunities of students; determine staffing patterns and 
the kinds of personnel required; maintain the efficiency of District operations; 
determine the curriculum; build, move or modify facilities; develop a budget; 
determine allocations; raise revenues; and to contract out services and/or work to 
be done in accordance with law; and to take action on any matter in the event of 
an emergency. 

 
B. In addition, the District retains the right to select, hire, classify, assign, evaluate, 

train, promote, terminate and discipline unit members. 
 
C. The exercise of the foregoing powers, rights, authority, duties and responsibilities 

by the District, the adoption of policies, rules, regulations and practices in 
furtherance thereof, and the use of judgment and discretion in connection 
therewith, shall be limited only by the specific and express terms of this 
Agreement, and then only to the extent such specific and express terms are in 
conformance with law. 

 
ARTICLE XVIII: 

TEACHING HOURS, NON-TEACHING AND EXTRA-CURRICULAR DUTIES 
 
A. Unit members shall be required to report to school thirty (30) minutes before the 

commencement of the first class and shall remain until the dismissal of the last 
regularly scheduled class at the given site and until such time as their 
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professional duties and obligations are accomplished. Late kindergarten classes 
shall be excluded from the “last regularly scheduled class” provision. 

 
B. Professional duties and obligations (Item A above) under the direction of the 

Immediate Supervisor will include: 
 

1. Responsibility for direct supervision, instruction and control of students. 
 

2. Conferences with parents and students arranged at the mutual 
convenience of both parties. 

 
3. Back-to-school night and open house, annually, with minimum days 

provided. 
 
4. Staff, department, district-wide and in-service meetings will be held on as-

needed basis. Normally such meetings will not exceed sixty (60) minutes.  
When possible, prior notice of such meetings shall be given.  At the 
elementary level, no meetings shall be held during the ten (10) minimum 
days of parent teacher conferences as established by the Board approved 
calendar.   

 
5. Staff, department, district-wide and in-service meetings will be limited to 

two (2) hours on each of the teacher preparation days at the beginning of 
the school year, or four (4) hours cumulative on one of the preparation 
days.  

 
6. Staff, department, district-wide, and in-service meetings will be limited to 

two (2) hours on the last teacher workday of the school year. 
 
7. Supervision 
 

a. General supervision of student activities such as dances, parties, 
performances, and athletic events are limited to a maximum of four 
(4) such assignments annually.  Assignments will be equitably 
distributed among all members of the staff of a school. 

 
b. Assignments to a club or class sponsorship, which are voluntary, 

will be accepted in lieu of supervisory assignments to other non-
instructional activities.  The school principal shall assign volunteers 
to such duties as prescribed in procedures implementing this policy. 

 
c. Assignment of middle school teachers to non paid duties such as 

speech, chorus, art production or non paid athletic coaching 
assignments will be accepted in lieu of other supervisory 
assignments. 
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d. Supervision of night programs beyond Open House and Back to 
School Night shall be considered voluntary provided however that if 
teachers and administrators agree to such a performance or 
otherwise take steps towards the presentation of a 
program/performance such as announcements to parents 
rehearsals with students, making of costumes, etc., then an 
obligation to present said program; performance shall be deemed 
to have been established. 

 
e. Voluntary tutoring of students after school may be accepted in lieu 

of supervisory assignments to other non-instructional activities. 
 

8. Preparation periods are to be used by classroom unit members for 
activities that improve the instructional program, including collaboration 
meetings with colleagues, conferences, grading assessments and/or 
assignments, class preparation, attendance at IEPs, SST’s, ITM’s and 504 
plans and other professional duties and obligations. 

 
9. Whenever practicable, IEP/SST meetings shall be held during the school 

day.  Time limits for the meeting will be established when the meeting is 
scheduled. 

 
10. Conferences will be held between unit members and a District 

Administrator at reasonable times and on an as-needed basis. 
 

11.  Such other duties and obligations that bear a direct and substantial 
relationship to their professional duties and obligations. 

 
C. Elementary classroom unit members (grades 1-5) shall have an instructional day 

not to exceed the minutes stated in this Article. 
 

The District shall provide 16 prep periods during the school year for elementary 
teachers (grades 1-5).  Elementary teachers will also have four (4) agreed upon 
District minimum days not designated for Open House, Back to School, and 
conferences to be used as prep time.   
 
If the District implements full-day kindergarten, then 16 prep periods during the 
school year will be provided for elementary teachers grades K-5. 
 
If the District implements a district-wide minimum day for elementary schools, the 
number of agreed upon minimum days not designated for Open House, Back to 
School, and conferences, to be used as prep time will increase by an additional 
five (5) days for a total of nine (9) prep days. 

 
D. Unit members (grades 6-12) shall have a maximum of five (5) periods of teaching 

with an additional one (1) period per day for a preparation period. 
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E. Unit members who voluntarily teach an extra period during their prep/conference 
period for a semester shall be compensated at one-sixth (1/6) of his/her per diem 
rate.  Prior to the beginning of the school year, site principals will survey the staff 
to see who is interested in teaching a 1/6 if needed. Unit members who either 
teach or substitute on an occasional or random basis shall continue to be paid at 
the hourly (time card) rate. 

 
1. Occasional one period substitutions. A teacher is requested to substitute 

for another teacher by the administration during his/her conference time.  
Current rate per period (no benefits).  Time card must be submitted.  Note:  
This includes coverage for coaches who are required to leave school early 
for games.  Substitutes for coaches should be assigned as any period 
coverage would be assigned.   

 
2. Assignment to a class during the conference period as part of the 

teacher’s regular assignment. The assignment shall be from the first day 
of work for the teacher after the assignment is made with a specific ending 
date not to exceed the end of a semester.  The teachers must be told that 
they are expected to stay an additional period beyond the duty day as 
preparation time.  The assignment shall be considered part of his/her 
regular day, including inservice days and during sick days.  The amount 
will be 1/6th of the teacher’s daily rate or current rate, whichever is greater, 
for the days worked.  

 
Please note:  Teachers requested to work during the conference period at 
the beginning of any semester must be told the initial assignment is 
temporary, and a decision to continue the assignment will be made within 
one month of the first day of service.  Do not initiate any additional 
assignments (non-substitute) without prior District office approval. 

 
3. Secondary Counselors 

 
When providing additional coverage for a counselor that is out for more 
than five (5) consecutive days, the counselor will be compensated at the 
current certificated hourly rate for each day they provide coverage.  Not to 
exceed one hour per day, compensation will begin on the sixth day of 
absence. 

 
F. First year teachers shall not be assigned as roaming teachers (changing rooms 

each period). Teachers who are assigned to roam shall not be assigned to roam 
in consecutive years unless it is voluntary. 

 
G. In the event that a particular program is better served by an adjustment in the 

preparation, planning and conference times, the unit member and the Immediate 
Supervisor shall mutually agree to make the necessary modifications provided 
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the total time allotted is equivalent to that of other unit members at the same level 
and site.    

 
H. The work schedule of classes and lunch periods shall be established by the 

Immediate Supervisor. Every unit member shall be entitled to one (1) duty-free 
uninterrupted lunch period each day.  The lunch period shall be at least thirty (30) 
consecutive minutes, exclusive of passing periods. Elementary school unit 
members may be required to supervise students, if necessary, during inclement 
weather after their thirty (30) consecutive minutes duty-free lunch period. 

 
I. Unit members may not be required to supervise students or to perform any duties 

not directly related to the classroom assignments during the legally defined lunch 
period or conference period except in extreme emergencies or instances of 
flagrant violation of school rules which require immediate action. Elementary 
teachers may be required during their after school preparation period for a period 
to supervise students boarding buses.  A duty schedule will be established by the 
Immediate Supervisor that will provide the minimum number of adults necessary 
to supervise students and protect pupil health and safety.  Whenever possible, at 
least one site Supervisor will be on duty in the dismissal area(s) daily. 

 
J. Unit members may be excused from minimum duty hours by the Immediate 

Supervisor at each school or work location when adequate cause is shown and 
such absence does not interfere with the performance of basic and essential 
duties necessary for the operation of the educational and other service programs 
at the school or work location. 

 
 Unit members ending their school year shall be excused after minimum day duty 

hours by the Immediate Supervisor at each school or work location when their 
professional duties have been discharged. 

 
K. On days that a unit member is discharging a supervision assignment or adjunct 

duty outside the basic workday, the Immediate Supervisor may permit the unit 
member to substitute the time used for a portion of the basic workday provided 
that this substitution does not interfere with the instruction of students. 

 
L. Unit members will not be required to perform non-professional duties, such as 

ticket-taking or ticket-selling, commencing or extending one (1) hour or more 
after the end of the prescribed school day.  Professional assignments for which 
flat rate methods of compensation have been approved do not come within the 
scope of this policy. 

 
M. “Extra-curricular duties” means those duties which the unit member voluntarily 

accepts and for which he/she shall be paid as enumerated in Appendix B.  
Employment shall not be conditional on the acceptance of extra-curricular duties. 
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N.   Create an advisory committee of two elementary, two middle school, and two 
high school teachers selected by the Association and one elementary, one 
middle school, one high school, and two Instructional Services administrators 
selected by the District to discuss the issues of curricular program development 
and review issues with existing curricular programs.  

   

O. A unit member must obtain written permission from the Superintendent to take 
students on a field trip when his/her personal automobile is to be used to 
transport those students.  Written permission shall mean that the trip is a school-
sponsored activity with the District being secondarily liable for any personal 
injuries, deaths or damage to personal or real property arising during the course 
of such trip. The District shall not be obligated to assume any costs or judgments 
except as provided in the District’s liability insurance policy.   

 

P. The District shall survey the teaching staff at the beginning of each school year 
and make a list of those who desire to serve as an administrative substitute.  
Except in emergencies, administrative substitutes will be selected from this list.  
Those who serve five (5) consecutive days or longer shall be paid in accordance 
with District Policy. 

 
Q. The normal work year shall be 184 days, including 180 student instructional 

days, for unit members except for those support positions whose jobs require 
additional days of service for which they receive extra compensation. Teaching 
days, holidays, inservice days and other days shall be as provided in the annual 
District calendar.  School nurses shall work three (3) days prior to the students 
starting school and 1 day immediately following the student calendar. 

 
1. The following positions are eligible for extended year and may earn sick 

leave as follows with Board approval. 
 
 RSP Teacher, Speech and Language Specialists, Adapted P.E. Teacher 

and Nurses receive sick leave as follows: 
 
 215 Days = Eleven (11) days sick leave 
 225 Days = Twelve (12) days sick leave 
 

R. Notwithstanding any other provision of this Agreement to the contrary, the District 
reserves the right to assign each full-time unit member up to the following 
amount of instructional time per school day: 

 
  Half-Day Kindergarten 205 minutes* 
  Full-Day Kindergarten  296 minutes 
  Grades 1 – 3 296 minutes 
  Grades 4 – 6 316 minutes 
  Grades 7 – 8 290 minutes 
  Grades 9 -12 285 minutes 
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 Six (6) full days per year shall be provided to kindergarten teachers instructing 
296 minutes for site and District testing upon request with a minimum notice of 
five (5) school days.  Testing time must be taken in full day increments.   

 
 *In addition to the 205 minutes of instructional time, each unit member assigned 

to kindergarten may be assigned to 60 minutes of instructional time in support of 
the K-3 instructional program. Kindergarten teachers shall be engaged in other 
professional activities that improve the instructional program, including 
collaboration meetings with colleagues, lesson preparation, conferences, student 
screening, grading assessments and/or assignments, attendance at IEP’s, 
SST’s, ITM’s and 504 plans, parent orientation, volunteer/parent training, and 
other professional duties and obligations when not involved in instructional 
activities. 

   
 For purposes of this section, the term “instructional time” shall mean actual time 

spent in the classroom (including an activity period for kindergarten) with 
students during the regular course of instruction. Instructional duties shall not be 
assigned during a unit member’s duty-free lunch period. The above amounts of 
instructional time provide for a minimum of twenty-five (25) minimum school days 
at grade levels 1-5, five (5) minimum days at grade levels 6-8, and ten (10) 
minimum days at grade levels 9-12 for each school year as determined by the 
Board approved academic calendar.  It is the intent of the parties herein under to 
provide sufficient instructional time to meet the incentive requirements of 
Education Code 46200 and 46201.  This section shall not apply to those 
programs exempted by Education Code 46201. 

 
S. Three (3) full days per school year shall be provided to all special education 

teachers for testing and planning time upon request with a minimum notice of five 
(5) school days.  Testing and planning time must be taken in full day increments.  

 
T. An additional prep period will be provided for: 

 AVID Coordinator - High Schools and Middle Schools 
 Yearbook/Annual Teacher -  High Schools and Middle Schools 
 Journalism Teacher - High Schools and Middle Schools 
 PBIS Coach - High Schools and Middle Schools 

Three (3) full release days, one per trimester, shall be provided to all elementary 
PBIS Coaches.  Release days must be taken in full day increments and upon 
request with a minimum notice of five (5) school days to obtain a substitute. 
 

U.   Home Hospital and Home Instruction Teachers will receive 30 minutes of paid 
prep time at the hourly rate for every five (5) hours of home hospital and home 
instruction.  Home Hospital and Home Instruction Teachers will be compensated 
at the hourly rate for 15 minutes of wait time when circumstances require the 
teacher to wait for the student to begin instruction. 
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ARTICLE XIX:  SALARY, HEALTH AND WELFARE BENEFITS 
 

A. Salary Schedules 
 
 Effective July 1, 2024, an increase of 1.07% will be added to the bargaining unit 

salary schedules. 
 

1. Academic Coaching 
 
 The criteria and standards for determining which Academic Coaching 

activities shall be approved for the appropriate stipend shall be developed 
by a jointly appointed study committee and subsequently agreed to by the 
District and the Association. 

 
Existing Academic Coaching stipends for middle and elementary schools 
will apply to STEM, STEAM and Literacy after-school activities for 
students.   

 
2. Schedules 
 
 Salary schedules and extra duty compensation schedules appended 

hereto as Appendices A.1, A.2, A.3, A.4, A.5, A.6, A.7, A.8, A.9, A.10, B 
shall increase by 1.07% effective for the 2024-2025 school year.  

 

B. Health and Insurance Benefits 
 

1. The District will provide medical, dental, vision and life insurance plans for 
each regular full-time unit member, spouse or domestic partner (as 
defined in Article III, Definitions), and eligible dependents. A part-time unit 
member, working a minimum of fifty percent (50%) of a full time equivalent 
position, spouse, domestic partner (as defined in Article III, Definitions), 
and eligible dependents shall be entitled to group health, dental and vision 
coverage on a pro rata basis. The District shall assume the cost of 
maintaining the current level of the fringe benefit program for the duration 
of the Agreement.   

   

a. Kaiser Foundation Health Plan for unit member, spouse or 
domestic partner (as defined in Article III, Definitions), and eligible 
dependents or amount equal to cost for Kaiser Foundation Health 
Plan toward other health plans offered by the District for unit 
member and eligible dependents. Commencing July 1, 2014, the 
Kaiser Health plan shall constitute a twenty (20) dollar office visit 
co-payment, a hundred (100) dollar emergency room payment, a 
fifteen (15) dollar co-payment for generic prescriptions, and a thirty 
(30) dollar co-payment for brand name prescriptions. 
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 Effective July 1, 2024, and continuing through June 30, 2025, 
Certificated bargaining unit members who choose the non-Kaiser 
Foundation Health Plan will contribute and amount, per month, 
equal to that of the Classified bargaining unit members, towards the 
other health plans offered by the District for unit member and 
eligible dependents. 

 
b. Dental insurance, to a maximum of $2500 (in network) and $2000 

(out of network) for unit member, spouse or domestic partner (as 
defined in Article III, Definitions), and eligible dependents. 
Orthodontia coverage for unit members and eligible dependents 
shall be $1,500. Commencing on July 1, 2014, the out of network 
deductible shall be $100. 

 
c. The District will provide group term-life insurance coverage of 

$50,000 with $50,000 Accidental Death and Dismemberment 
(AD&D) coverage for unit members working a minimum of fifty 
percent (50%) of a full-time equivalent position. 

 
d. The District will provide vision coverage for eligible full-time unit 

members and eligible dependents at the current level of service.  
Unit members who choose to see an optometrist/ophthalmologist 
outside of the health plan for an eye exam may choose to enroll in 
the buy-up plan.  

 
e. Health and Welfare Committee shall be established for the purpose 

of discussing cost containment along with alternative funding 
methods, coverage and offerings by current and other carriers.  
Recommendations from this committee shall be forwarded to the 
respective main negotiating committees sufficiently in advance of 
July 1 of the current year (open enrollment) to permit bargaining on 
potential changes.  The Association shall have four (4) voting 
positions on the Health and Welfare Committee, which shall 
represent forty-four percent of the committee’s voting membership.  
Recommendations made by the Health and Welfare Committee 
shall be made by consensus.  Failure to reach consensus will result 
in a vote of the total voting members of the Committee.  At least 
one (1) member of each constituent group must vote on the 
prevailing side.   

 
f. Eligible unit members are required to sign-up for medical, dental, 

vision and life insurance plans within thirty (30) days of eligibility.  
After initial enrollment any change in life status, i.e. marriage, 
divorce, birth, or adoption of a child must be made within thirty (30) 
days of the occurrence.  If the unit member does not sign-up within 
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thirty (30) days, the plans will go into effect the next available 
enrollment opportunity.        

  

2. Unit members married to, or in a domestic partnership with other District 
Employees that enroll in one District provided Health and Welfare Plan 
shall have a choice of the following options: 

  
a. If plan selected has an employee contribution, the contribution will 

be borne by the District. 
 
b. If the plan selected has no employee contribution, they shall 

receive medical office co-pays and/or prescriptions reimbursement 
for expenses incurred during the school year, up to the amount of 
the highest available employee contribution. 

 
c. The employee shall provide receipts for reimbursement within 30 

days of incurring the expense. This benefit shall not accumulate 
from year to year.  

 
d. Any difference between the highest available employee contribution 

(excludes PPO) and the actual contribution for the plan selected 
shall be provided as reimbursement for medical co-pays and or 
prescriptions. The employee shall provide receipts for 
reimbursement within 30 days of incurring the expense. This benefit 
shall not accumulate from year to year.  

  
3. Any regular unit member who is on the District-paid health plan is eligible 

to receive said benefits after retirement under the following conditions and 
subject to the approval of the insurance company. 

 
a. Has attained the age of 55 years with 15 or more years of 

consecutive service as an employee of the District.  Time spent on 
the 39 month rehire list shall not constitute a break in service for 
purposes of this article.   

 
b. Will be receiving monthly retirement benefits from State Teachers 

Retirement System (STRS). 
 
c. Was an employee of the District immediately prior to going on 

retirement. 
 
d. Coverage under the District-paid health plan will terminate when 

the retired unit member reaches his/her 65th birthday. 
 
e. All regular unit members are eligible to receive the benefits outlined 

under the conditions set forth who meet the District eligibility 
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requirements. The District shall contribute a pro rata amount for 
part-time unit members. 

 
f. When a retired unit member who has been covered under the 

District-paid health plan reaches his/her 65th birthday, he/she may 
continue benefit coverage for the unit member and dependent(s) at 
the group rate provided the unit member will be responsible for 
submitting payments for health plan premium to the Risk 
Management Office of the District on the time schedule established 
by the District.  This shall be done at no cost to the District. 

   

g. Retired unit members receiving benefits under the foregoing plan 
may add dependent coverage by submitting a monthly check to the 
District in sufficient time to accompany the District premium 
warrants. 

 
h. A retiree on the District paid health plan who moves out of the area 

serviced by that plan and thereafter obtains another plan, shall be 
eligible to have an amount equal to the monthly premium for the 
newly obtained plan (but in no case higher than the unit cost for the 
District’s Kaiser Health Plan) credited towards his/her monthly 
premium.  The benefit shall terminate when the retired unit member 
reaches his/her 65th birthday.   

 
i. Any regular unit member who is on the District Health and Dental 

Plan at retirement is eligible to remain a member of the group 
health and dental plan(s) after retirement under the following 
conditions. 

 
1. Retired unit member must be receiving monthly retirement 

benefits from the State Teachers’ Retirement System 
(STRS). 

 
2. Retired unit members will be responsible for submitting 

payments equal to the current unit member premium(s) for 
health and/or dental plan to the Risk Management Office of 
the District on the time schedule established by the District.  
The foregoing retiree dental benefit shall terminate at age 65 
and shall be subject to the approval of the dental carrier. 

 
j. For information regarding continuation of benefits through the 

Consolidated Omnibus Budget Reconciliation Act (COBRA) please 
contact the Risk Management Office. 
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C. Salary Protection Insurance 
 
 Unit members may participate in the salary protection plan of their choice with 

payroll deduction for this purpose. 
 
D. Tax Sheltered Annuities 
 
 Unit members may participate in the tax sheltered annuity of their choice 

providing payroll deduction for this purpose. 
 
E. Termination of Benefits 
 

1. The benefits provided in this Article shall remain in effect during the term 
of this Agreement. Should a unit member’s employment terminate, he/she 
shall be entitled to continued coverage under the health, dental and vision 
care plans pursuant to the provisions of federal law (COBRA).  Such unit 
member shall pay the premium for said continued coverage on a month-
to-month basis. 

   

2. Except as otherwise provided in this Article XIX, should the employment of 
a unit member terminate prior to completion of his/her employment 
contract, the above referenced benefits shall cease effective the first day 
of the month following the month in which the unit member terminated. 

 
3. Except as otherwise provided in this Article XIX, should the employment of 

a unit member terminate after completion of his/her employment contract, 
the benefits referenced in paragraph one (1) above, with the exception of 
the life insurance coverage, shall cease effective June 30 of the year in 
which the unit member terminated.  The life insurance coverage shall 
cease effective the first day of the month following the month in which the 
unit member terminated. 

 
F. The base for all extra duty compensation, certificated hourly rate and summer 

school teacher rates shall be Step 1, Index Base of the salary schedule in effect 
for the year in which the service is performed.  The “Extra Duty compensation 
Schedule” shall be attached as Appendix B. 
 
1. Staff development opportunities before the work year begins and during 

the school year, on non-duty time, for (a) teachers who are new to the 
District, and (b) teachers who are on assistance plans, limited to six (6) 
hours/day maximum.  
 

2. Outside of regular school hours curriculum development. 
 
3. Leadership Team on non-duty time for FPM/Accreditation. 
 
4. Any movement into a newly constructed school on non-duty time. 
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5. Administrator approved extended day, academic Saturday programs, 
categorically funded session(s) or summer program, during non-duty time. 

 
6. District offered training during non-duty time. 
 
7. District initiated transfer during the work year (for non-duty time only). 

(Note:  transfer means from site to site).   
 

G. Stipend for District approved non-mandatory Curricular/Instructional Programs 
shall be determined by the District in consultation with the Association.  
(Examples:  CSIN, Math Renaissance, Quest, etc.) 

 
 1. Miscellaneous 
 

a. No stipend or extra pay shall be given for duties or activities 
performed during regular duty time. 

 
b. No stipend or pay shall be given to a person attending a conference 

during non-duty time. 
 
c. Individuals who volunteer their services do not receive pay/benefits. 
  

H. Each secondary school counselor may be offered the opportunity to work five (5) 
additional days before the counselors’ 189 day contract year begins.  Counselors 
working additional days shall earn “flex time.”  Flex time will be arranged with the 
site administrator during days other than the “blocked times” during the school 
year.  The mutually agreed upon “blocked times” include the first two weeks and 
the last two weeks of each semester. 

 
 Flex time earned will not be carried over to the following school year. 
 
 The five (5) paid days for which counselors work over and above the teachers’ 

contract work year of 184 days shall be worked three (3) days prior to the 
teachers’ contract year and two (2) days after the teachers’ contract year. 

 
I. Unit members authorized by the District to use their personal automobiles in the 

performance of their duties and directed to attend mandatory meetings, 
seminars, and workshops shall be reimbursed for mileage at the rate established 
by the Internal Revenue Service. A change in rate shall be effective the first day 
of the month following notice received from the Internal Revenue Service. 

 
J. Any newly created coaching positions shall be salaried commensurate with 
 coaching positions with similar responsibilities. 
 
K. Salary Schedule Placement Procedures 
 
 1. The basic certificated salary schedule consists of four (IV) ranges: 
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  a. Range I requires a B.A. and has 11 annual increments. 
 
  b. Range II requires a B.A. or an M.A. and has 12 annual increments. 

 
c. Range III requires a B.A. plus 45 semester hours of upper division 

or graduate work beyond the date of the B.A., and has 14 annual 
increments. 

  
d. Range IV requires a B.A. plus 60 semester hours of upper division 

or graduate work including an M.A. and/or an earned doctorate and 
has 15 annual increments.  Unit members who have acquired an 
M.D., J.D., or D.D.S., degree without having acquired an M.A. 
degree in the course of said acquisition, shall nevertheless be 
allowed to move to the 4th column on the salary schedule and paid 
at the appropriate salary. A 5% increase is added for employees 
who have earned an M.A. and an earned doctorate (Ed.D. or Ph.D.) 
or who have acquired an M.D., J.D., or D.D.S. degree without 
having acquired an M.A. degree in the course of said acquisition 
and who subsequently earns an M.A. degree in education from an 
institution that is recognized by the American Council on Education 
in their publication, Accredited Institutions of Post- Secondary 
Education, or by the University of California. Said stipend shall be 
effective July 1, 2004, and shall be paid on a current (as opposed 
to retroactive) basis. 

   

 e. Official Transcripts 
 

Official transcripts of course credit/degrees for initial column 
placement must be received within thirty (30) calendar days of the 
unit member’s start date for said course work/degrees to be 
effective on the first day of teaching, otherwise, it shall be effective 
on the date official verification is received.   

 
 2. Five (5) increments shall be added to Range III (17, 20, 23, 26, and 29). 
 

a.  Unit members in Range III, Step 14 must have completed sixteen 
(16) years of service in order to be eligible for placement on 
incentive Step 17. 

 
b.  Unit members in Range III on Step 17 must have completed 
 nineteen (19) years of service to be eligible for placement on Step 
 20. 

 
c.  Unit members in Range III on Step 20 must have completed 
 twenty-two (22) years of service in order to be eligible for 
 placement on Step 23. 
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 d. Unit members in Range III on Step 23 must have completed 

 twenty-five (25) years of service in order to be eligible for 
 placement on Step 26.  

 
e. Unit members in Range III on Step 26 must have completed 

twenty-eight (28) years of service in order to be eligible for 
placement on Step 29. 

 
4. Five (5) increments shall be added to Range IV (17, 20, 23, 26, and 29). 

 
 a. All unit members in Range IV, Step 17 must have completed 

 sixteen (16) years of service to be eligible for Step 17.   
 

b. Unit members in Range IV on Step 17 must have completed 
nineteen (19) years of service in order to be eligible for placement 
on Step 20. 

 
c. Unit members in Range IV, Step 20 must have completed twenty-

two (22) years of service in order to be eligible for placement on 
Step 23. 

 
d. Unit member in Range IV on Step 23 must have completed twenty-

five (25) years of service in order to be eligible for placement on 
Step 26. 

 
e. Unit members in Range IV on Step 26 must have completed 

twenty-eight (28) years of service in order to be eligible for 
placement on Step 29. 

 
 4. Salary Advancement 
 

a. In order to qualify for salary advancement, upper division or 
graduate work must have been taken in an institution which is 
recognized by the American Council on Education in their 
publication, Accredited Institutions of Post Secondary Education, or 
by the University of California. Any exception must be approved by 
the Associate Superintendent, Personnel Services. School nurses 
shall be permitted to use Continuing Education Unit (CEU) courses 
completed through the Board of Registered Nurses that are 
required to maintain an active RN license for movement/placement 
quarter unit, Fifteen (15) CEU hours = one (1) semester hour. 

 
 b. All course work for column and/or incentive advancement shall 

 require a grade of “C” or better, or, in the case of a Pass/Fail 
 enrollment option, a “Pass” shall be deemed a “C” or better. 
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c. If a unit member believes that participation in a lower division 

course will be of demonstrable professional benefit to the unit 
member, the District and the educational program, and that similar 
benefits are not available as an upper division or graduate course, 
the employee may petition the Associate Superintendent, 
Personnel Services, for a waiver.  Such a waiver, if granted, would 
allow for units so approved to be counted for advancement on the 
salary schedule.  Favorable action on the petition will be for specific 
units and can in no way be deemed general approval for any 
particular type of course or series of courses. All petitions for 
waivers accompanied by statements which clearly indicate the 
value of the proposed training will be submitted to the Associate 
Superintendent, Personnel Services, for study and 
recommendation.  

 
d. Salary advancement will be effective the first day of the month 

following submission of official transcripts of course credit to 
Personnel Services. Adjustments in salary will be made within three 
months, or three pay periods, whichever is longer, after the 
employee submits official transcripts for the salary increase. 

 
e. Effective July 1, 2024, Continuing Education Unit (CEU) courses 

completed after the bachelor’s degree and through and accredited 
College/University which is recognized by the American Council on 
Education in their publication, Accredited Institutions of Post-
Secondary Education, or by the University of California, will be 
accepted for movement/placement on the salary schedule. 

 
 5. Professional Development 
 

 a. Teachers may receive unit credit towards advancement on the 
 certificated salary schedule for participation in approved District 
 sponsored Professional Development coursework and/or activities 
 (hereinafter “Program”). 

 
 b. The purpose of the Program is to improve the quality of consistency 

of the District’s Professional Development activities and to promote 
participation therein by teachers, to provide incentives for 
professional development for credential candidates under the 
mandated State Induction Program, and to provide additional 
incentive for continuous professional growth to insure better 
teaching. 

 
c. Teachers who participate in the program shall receive one (1) 

semester unit towards advancement on the certificated salary 
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schedule for satisfactory completion of at minimum, a fifteen (15) 
hours approved course. Additional outside work or demonstration of 
performance/use of coursework in the classroom may be required 
to determine satisfactory completion. 

   

 d. Units received shall be used only within the District and shall not be 
 transferable to any other school District. 

 
 e. Units shall be given for coursework and/or professional 

 development activities on a pre-approved list developed by a 
 committee comprised of an equal number of teachers and 
 administrators. 

 
f. Teachers will not receive units if university credits are received for 

the same coursework and/or activities. Teachers shall not receive 
units if a stipend or an hourly rate/pay was received for the same 
coursework and/or activities. 

 
g. Units will be available to any teacher in the District, however, units 

for Induction coursework will only be available to teachers who 
qualify for the Induction program. 

 
h. The provisions of Article XIX:  Salary, Health and Welfare Benefits, 

Section K:  Salary Schedule Placement Procedures, paragraph 4:  
Salary Advancement, p. 43, of the July 1, 2001 – June 30, 2003 
certificated collective bargaining agreement between the District 
and  the Association shall remain in full force and effect and shall 
therefore, supersede any conflicting understandings set forth 
herein. 
  

i. Coursework referenced herein shall meet the credentialing 
requirements under Senate Bill (SB) 2042 including (a) extension of 
skills and knowledge for all teachers, (b) course content designed 
to enhance additional certification, and (c) course content for 
specific teaching specialties. 

 
j. Speech Therapist shall be reimbursed up to $1000 per year for 

membership in the professional association (ASHA) and continuing 
education units to maintain the Speech Therapist license.  

 
 6. Salary Placement 
 

 a. In order for a unit member to qualify for a yearly increment, he/she 
 must have taught for 75% of the contract service days of the school 
 year. Time lost because of accumulated sick leave will not be 
 deducted from the required contract service. 
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b. A maximum of fourteen (14) years of salary credit shall be granted 
for outside teaching experience in any public school in the United 
States, State Community Colleges (effective August 27, 2004), its 
Territories or U.S. Dependent Schools (effective October 22, 2004), 
provided such experience was earned within the fifteen (15) year 
period immediately prior to employment in the District. 

 
1. A maximum of fourteen (14) years of salary credit within the 

fifteen (15) year period immediately prior to employment in 
the District shall be granted to nurses and speech therapists 
for professional licensed post-baccalaureate experience. 
Other unit members who obtained private or non-public 
school experience while in possession of a valid teaching, 
counseling, or librarian credential shall be given the same 
maximum years of salary credit for only the experience 
during which they possessed the valid credential. This 
provision shall be effective July 1, 2001.   

 
2. A maximum of fourteen (14) years of salary credit within the 

fifteen (15) year period immediately prior to employment in 
the district shall be granted to career/technical education 
teachers for industry related experience.  

 
3. The above provisions shall be applicable to all current unit 

members who submit verification of the claimed years of 
salary credit to the Personnel Department within sixty (60) 
days of their first day of service for the 2001/2002 work year. 
There shall be no retroactivity with respect to the application 
of these provisions. Thereafter, these provisions shall be 
applicable to new hires only. The burden of verification shall 
rest solely with the claiming party. Acceptance authentication 
shall be presented to the Associate Superintendent of 
Personnel Services for approval.   

 
c. Before experience credit shall be allowed, all previous teaching 

experience must be verified by official statements by employers. If 
a unit member is given a contract, subject to certifying declared 
upper division or graduate work, and is unable to furnish the 
required verification before beginning service in the school year for 
which the contract is given, then the salary shall be adjusted 
downward to conform to the classification indicated by verified 
experience and training. Official verification of previous teaching 
experience must be received within one hundred twenty (120) 
calendar days of the unit member’s start date for said experience 
credit to be effective on the first day of teaching, otherwise, it shall 
be effective on the date official verification is received. 
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d. A unit member holding an earned doctorate shall receive an 

additional five percent (5%) of their base salary. 
 

e. Unit members who possess a BCC (BCLAD) credential, or other 
CTC equivalent and who are teaching the approved curriculum in 
an alternative course of study in a designated class (i.e., Bilingual 
education/native language instruction or Dual Immersion class) in 
which the teacher provides primary language instruction shall 
receive an annual amount equivalent to six (6) times his/her per 
diem rate. 

 
f. Unit members at the secondary level who possess a BCC (BCLAD) 

credential, or other CTC equivalent and who are teaching the 
approved curriculum in an alternative course of study in a 
designated class (i.e., Bilingual education/native language 
instruction or Dual Immersion class) in which the teacher provides 
primary language instruction in Math, Science, and/or Social 
Studies shall receive an annual amount equivalent to six (6) times 
his/her per diem prorated to reflect one-fifth (1/5) of said amount for 
each period taught. 

 
g.  The District agrees to one year of credit for two consecutive years 

of part-time work as a Speech Therapist that is equivalent to a full 
work year. 

 
ARTICLE XX:  MAINTENANCE OF STANDARDS 

 
The District agrees that benefits accorded within the scope of representation i.e., 
wages, hours, health and welfare, leaves, transfer, safety conditions, class size, 
employee evaluation, organizational security, and processing grievances, existing 
previous to this Agreement shall be maintained except as modified by specific 
provisions contained herein.  This Article shall not be subject to Level Three (Mediation) 
or Level Four (Arbitration) of the Grievance Procedure (Article XV). 
 

ARTICLE XXI:  COMPLETION OF MEET AND NEGOTIATION 
 
A. During the term of this Agreement, except as provided in Section B. below, the 

Association and the District expressly waive and relinquish the right to meet and 
negotiate and agree that the other party shall not be obligated to meet and 
negotiate with respect to any subject or matter whether or not referred to or 
covered in this Agreement, even though such subject or matter may not have 
been within the knowledge or contemplation of either or both the District or the 
Association at the time they met and negotiated on and executed this 
Agreement, and even though such subjects or matters were proposed and later 
withdrawn. 
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B. This Agreement, when signed by the parties hereto, supersedes all other 

agreements and represents the sole agreement between the parties. 
 

ARTICLE XXII: PEER ASSISTANCE AND REVIEW PROGRAM 
 
A. Purpose 
 
 The purpose of the Peer Assistance and Review Program, hereafter known as 

PAR, is to assist permanent teachers in need of development in subject matter 
knowledge or teaching strategies or both.  The PAR program will provide “peer 
assistance” and “peer review” designed to improve the effectiveness of 
classroom participating teachers. 

 
B. Program Eligibility/Participating Teachers 
 
 The participating Teacher receives assistance and coaching to improve 

instructional skills, classroom management, knowledge of subject, and related 
aspects of teaching performance as stated in the party’s collective bargaining 
agreement. 

 
There are two (2) categories of Participating Teachers eligible to take advantage 
of PAR services. 

 
1. Mandatory Participation 

 
a. Permanent Certificated Employees – “Unsatisfactory” rating 

 
Permanent classroom teachers who receive an “unsatisfactory” 
final evaluation shall receive intervention funded by the PAR 
program. 
 

b. Permanent Certificated Employees – Satisfactory with Assistance 
Needed rating (SWAN). 

 
 Any unit member who receives a first SWAN shall be allowed to 

voluntarily participate in the PAR program.  A certificated employee 
receiving a second consecutive SWAN shall be mandated to 
participate in the PAR program. 

 
c. Beginning Classroom Teacher Participants 
 
 Support for Beginning Teachers to improve instructional skills, 

classroom management, knowledge of subject and related aspects 
of teaching performance as related to the California Standards for 



 

83 
 

the Teaching Profession shall be through the Teacher Induction 
Program.  

 
 It is understood that the purpose of such participation is to provide 

peer assistance, and that the Support Provider shall play no role in 
the evaluation of the teaching performance of a Beginning Teacher 
Participant. The formal evaluation of the Beginning Teacher is the 
sole responsibility of the site administrator. 

 
 The Beginning Teacher shall be defined as: 
 
 1. Preliminary credentialed 1st or 2nd year teachers 
 2. Intern Teachers 
 3. Teachers with Emergency Permits 
  
d. Referred Teacher Assistance and Review 
 
 The Consulting Teacher shall provide peer assistance to a Referred 

Teacher until the Consulting Teacher concludes that the teaching 
performance of the Referred Teacher is satisfactory, or that further 
assistance will not be productive, at which time the Consulting 
Teacher will submit an annual recommendation (review) to the Joint 
Panel. The Consulting Teacher shall continue to provide assistance 
until the Joint Panel acts on the recommendation. The Referred 
Teacher shall have the right to submit a written response to the 
final report and appear before the Joint Panel to discuss the 
content of the final report. 

 
 This article does not expand nor diminish the Referred Teacher’s 

ability to grieve an evaluation pursuant to the evaluations article of 
the negotiated contract between the parties. 

 
2. Self-Referred Teacher – Voluntary Participation 
 
 Permanent teachers not mandated to participate in the PAR Program, who 

seek to improve their teaching performance, may self-refer to the Joint 
Panel for intervention. 

 
 Voluntary participation in the PAR program will be designed to assist 

permanent teachers to improve specific skills outlined by the teacher.  It is 
understood that the purpose of such participation is to provide peer 
assistance, and that the Consulting Teacher shall play no role in the 
evaluation of the teaching performance of a Volunteer Teacher participant.  
The Volunteer Teacher shall make a request to the Joint Panel for 
voluntary participation in PAR indicating the area(s) in which he/she seeks 
assistance.  The volunteer Teacher may terminate his/her participation in 
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the PAR program at any time without a requirement to give a reason for 
said request. 

 
 The Joint Panel shall have the authority to accept or reject non-mandatory 

self-referrals.  The Joint Panel may not reject non-mandatory self-referrals 
with “Satisfactory with Assistance Needed” evaluations. Teachers shall 
have an opportunity to appear before the Joint Panel prior to its 
determination regarding such a referral. 

 
 All communication between the Consulting Teacher and a Volunteer 

Participating Teacher shall be confidential, and without the written consent 
of the Volunteer, shall not be shared with others, including the site 
principal, the evaluator or the Joint Panel. 

 
3. Selection of Consulting Teacher 
 
 Participating Teachers shall select a Consulting Teacher using the 

criteria/process established by the Joint Panel.  The Joint Panel will assign 
a Consulting Teacher to a Participating Teacher failing to make a selection 
or when, in the judgment of the Joint Panel, a Consulting Teacher has a 
caseload too high for productive assistance or review.  Participating 
Teachers may provide the Joint Panel with a request and reasons for 
being reassigned to another Consulting Teacher at any time.  The Joint 
Panel shall make the final determination on any assignments or 
reassignments. 

 
C. Joint Panel 
  
 1. Joint Panel Composition and Selection 
 

The PAR program is supervised and evaluated by a Joint Panel 
composed of a majority of certificated classroom teachers chosen to serve 
by other certificated classroom teachers and administrators chosen to 
serve by the District, as follows:  three administrators selected by the 
superintendent and four teachers selected by the association.  A panel 
year is defined as July 1 – June 30.  A Panel Member’s term shall be no 
more than three years.  Panel Members must be off the panel for at least 
one year before being re-selected.  For the first year, those selected shall 
be randomly appointed for two or three year terms.  The Panel shall select 
a chairperson each year.  The Panel shall invite the District Induction 
Support Administrator in on discussions regarding all coordination of the 
PAR Program. 
 

2. Joint Panel Duties and Responsibilities 
 
 The Joint Panel shall: 
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a. Administer the PAR program and oversee identified processes. 

 
b. Determine its own meeting schedule.  Meetings may be held after 

school, before school, and release during the workday. 
 

c. Be compensated for their extra work with a $2000 yearly stipend 
from the PAR budget. 
 

d. Establish operating rules. 
 

e. Participate in any training required to implement the program. 
 

f. Select the full time and extended day PAR Consulting Teachers by 
majority vote.  

 
g. Provide the Participating Teacher with the criteria/process for 

selecting a Consulting Teacher. 
 

h. Review reports from Consulting Teachers. 
 

i. Accept or reject non-mandatory self-referrals. 
 

j. Collaborate with other teacher support programs. 
 

k. Oversee training of Consulting Teachers. Training shall include but 
not be limited to the following: 

 
 Developmental stages of teachers 
 Roles and Responsibilities of Consulting Teachers 
 Observation techniques 
 Dealing with difficult clients 
 Adult Learning Theory 
 Conferencing strategies 
 How to write reports to the joint panel and participating teachers 
 Developing a supportive collegial atmosphere 
 Rialto Unified School District Evaluation Standards and the 

California Standards for the Teaching Profession. 
 Rights and responsibilities of participating teachers 
 Mentoring and coaching skills 
 Cognitive Theory 
 Intervention strategies 
 Classroom management techniques 
 Different assessment techniques 
 Multiple Intelligence and Multiple Modalities 
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 Effective instructional strategies for increasing student 
achievement. 

 
l. Evaluate Consulting Teachers and their documentation. 

 
m. Replacement/removal of Consulting Teachers with unsatisfactory 

annual evaluation. 
 
n. Monitor the process of Referred Teacher intervention including 

making the decision regarding the success of such intervention and 
so advising the Board of Education. 
 

o. Evaluate annually the impact of the District’s Peer Assistance and 
Review program (PAR) in order to improve the program including: 

 
 Number of unsatisfactory evaluation referrals 
 Number of beginning teachers to receive assistance 
 Number of permanent volunteer participants 
 Training needs of Consulting Teachers 
 Training needs of the Joint Panel 
 Release time needs of Consulting and Participating Teachers 

and Joint Panel Members 
 The effect of PAR Intervention on Participating Teachers 

 
p. Refrain from participation in discussion and voting on any matter in 

which he/she has a professional or personal conflict of interest. 
 

q. Develop a wide array of collaborations to improve the quality of 
educator training. Collaboration may include but not be limited to 
colleges of education, the California Teachers Association, the 
County Offices of Education, other Consulting Teacher designed 
and facilitated trainings, and private consulting firms, companies or 
individuals pending Board of Education approval. 
 

r. Distribute all rules and procedures established by the Joint Panel to 
certificated employees of the District. 
 

3. Panel Recommendations and Decision Making 
 

To conduct an official meeting, at least five (5) of the seven (7) members 
of the Joint Panel must be present. No action or recommendations shall 
be voted upon unless at least two association panel members and two 
District panel members are present. 
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The Joint Panel shall not act on the Consulting Teacher’s reports before 
ten (10) workdays following receipt of the report to allow a Participating 
Teacher to submit a written response. 
 
The Joint Panel shall make recommendations to the Board of Education of 
the District concerning Referred Teachers, including forwarding the names 
of the Referred Teachers to the Board of Education who after sustained 
assistance are not able to demonstrate satisfactory improvement.  Prior to 
forwarding a permanent Referred Teacher’s name to the Board of 
Education, the Joint Panel shall review the assistance provided to the 
permanent Referred Teacher and shall determine whether or not the 
Referred Teacher has been afforded “sustained” assistance. 
 
All deliberations of the Joint Panel are confidential. The Joint Panel may 
request follow-up information. 
 

D. Consulting Teachers 
 
A Consulting Teacher shall be a permanent certificated teacher who provides 
assistance to a Participating Teacher enrolled in the PAR program. 

 
1. Selection Procedure 

 
a. Qualifications to be a Consulting Teacher shall be as follows:   

NOTE: The following qualifications apply only to PAR Consulting 
Teachers providing support for permanent teachers under the PAR 
Program. 

 
 Possess a clear California teaching credential. 
 Have successfully taught for the last five years, the last three of 

which must have been in the Rialto Unified School District, and 
must have spent at least 60% of those full time positions 
providing classroom instruction to students. 

 Demonstrate exemplary teaching ability. 
 Demonstrate talent in written and oral communications. 
 Demonstrate leadership ability or potential within his/her 

profession. 
 Demonstrate ability to work cooperatively and effectively with 

other professional staff members. 
 Have extensive knowledge of subject matter and mastery of a 

range of teaching strategies including classroom management 
and instructional techniques. 
 

b. Consulting Teachers shall be selected as follows: 
  

 A notice/announcement of vacancy will be posted /distributed. 
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 Applicants shall submit application form and letter of application. 
 Applicants shall submit at least three (3) references from 

individuals who have direct knowledge of the applicant’s ability 
in both teaching and working with colleagues.  At least one letter 
will be from the immediate supervisor, and one from a teacher 
or association representative. 

 Application submitted shall be subject to a screening process 
established by the Joint Panel to ensure that candidates meet 
minimum qualifications. 

 Consulting teachers shall be selected by majority vote of the 
Joint Panel after a minimum of two (2) representative(s) of the 
Joint Panel have conducted a classroom observation and 
interview with each of the candidates.  At least one teacher and 
one administrator shall participate in the classroom observation. 

 
2. Duties and Responsibilities 

Consulting Teachers shall assist participating Teachers through 
demonstrations, observations, coaching, recommending inservice 
opportunities for teachers and other appropriate activities that will support 
the Participating Teacher. The PAR program strongly encourages a 
cooperative relationship between the Consulting Teacher, site 
administrator, and the Participating Teacher with respect to the process of 
peer assistance and review.  

 
Consulting Teachers shall: 

 
a. Meet with the Participating Teacher and site administrator/evaluator 

to discuss the PAR program. The Consulting Teacher and 
Participating Teacher shall establish mutually agreed upon 
performance goals aligned with pupil learning, and develop the 
written assistance plan and a process for determining successful 
completion of the PAR program. 

 
b. Conduct multiple observations of the Participating Teacher during 

classroom instruction, and provide specific feedback. 
 
c. Meet regularly for observations/discussions with each participating 

teacher. 
 
d. Conduct model lessons, staff development, and seek appropriate 

resources as needed. 
 
e. Participate in meetings with other District Consulting Teachers. 
 
f. Document all observations, visitations and meetings. 
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g. Submit periodic written reports to and discuss them with the 
Participating Teacher. 

 
h. Continue to provide assistance until the Joint Panel directs the 

Consulting Teacher to cease support because it has determined 
that further assistance will not be productive or the teaching 
performance of the Permanent Teacher is satisfactory. 

 
i. Submit the final report to the Referred Teacher to receive his or her 

signature to verify delivery and receipt. 
 
j. Submit the final report to the Joint Panel. 
 

k. Provide input for an annual Review of the PAR Program by the 
Joint Panel. 

 
l. Provide reasons to the Joint Panel why their Participating Teacher 

should be reassigned to another Consulting Teacher. 
 

3. Reports and Meetings with the Joint Panel 
 
 The Consulting Teacher shall submit a written report to the Joint Panel on 

the Progress of the Participating Teacher at approximately mid-year. The 
final report will be submitted to the Joint Panel at least 45 calendar days 
before the end of the Participating Teacher’s school year.  The 
Participating Teacher may respond in writing to the Consulting Teacher’s 
report and appear with representation at a meeting of the Joint Panel to 
discuss the content of the report. The Consulting Teacher may provide at 
any time a written or oral report to the Participating Teacher and/or joint 
panel regarding progress of the Participating Teacher in the Peer 
Assistance and Review program. 

 
 A PAR self-assessment survey will be given to all participating teachers, 

consulting teachers, and panel members to identify strength and 
weakness of the program.   

 
4. Term of Teacher 
 
 The Consulting Teacher terms shall routinely be three (3) years in length 

with annual performance reviews. If the performance of the Consulting 
Teacher is found to be unsatisfactory at the annual performance review by 
the Joint Panel, they may remove the Consulting Teacher from this role at 
that time. 

 
 Terms shall be staggered to provide continuity and collegial support 

among Consulting Teachers.  For the inaugural year, terms shall be one 
(1), two (2) or three (3) years assigned randomly. 



 

90 
 

 After the first year of the PAR Program, a Consulting Teacher shall be 
eligible for one three year term, and then must wait for at least one year, 
before re-applying for the Consulting Teacher position. 

 
5. Other Conditions of Office 
 
 a. Consulting Teacher Release and Workload 
 

The number of participants and available programs and funding 
shall determine Consulting Teacher to Participating Teacher ratios. 
 

b. Right of Return for Full Time Consulting Teachers on Release 
 
 Upon the completion of service as a full time Consulting Teacher, 

he/she shall be returned to the same position he/she held prior to 
becoming a Consulting Teacher provided said consulting teacher 
has the appropriate credential/certificate. Should the position no 
longer exist, the consulting teacher shall have first right of refusal 
for any vacant position for which said Consulting Teacher is 
certified and qualified. 

 
 The District shall not appoint Consulting Teachers to administrative 

positions during their term.  Consulting teachers must return to full-
time classroom positions for at least one year following their term 
before being appointed to RUSD administrative positions by the 
District. 

 
6. Extra Duty Pay 

 
Peer coaches and consulting teachers shall be paid on the following basis.  
In addition, peer coaches and consulting teachers must attend training 
required for the designated coaching position. 
 
a. Pre-intern, intern or emergency certificate teachers: $500 for a total 

of twenty (20) hours of coaching per participant for a maximum of 
four (4) participants ($2,000) per peer coach. 

 
b. Induction participant:  $1500 for a total of fifty (50) hours of 

coaching per participant for a maximum of two (2) participants 
($3,000) per peer coach. 

 
c. PAR mandated participant:  $1500 for a total of fifty (50) hours of 

coaching per participant for a maximum of two (2) participants 
($3,000 per peer coach). 
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E. Program Operation 
 

1. Confidentiality 
 

All materials related to evaluations, reports, deliberations and other 
personnel matters shall be confidential except as specified in Education 
Code.  

 
2. Hold Harmless 
 
 The District shall defend and hold harmless individual members of the 

PAR Joint Panel and Consulting Teachers for any liability lawsuit or claim 
arising out of their participation in the program as provided by the 
California Tort Claims Act. 

 
3. Exclusions 
 
 The PAR Program shall not deal with teacher’s employment issues that 

arise from accusations of neglect of duty or misconduct which are distinct 
from teacher’s evaluations in relation to the Evaluation article of the 
contractual Agreement.   

 
4. Due Process 
 
 All due process rights of Teachers as granted in this collective bargaining 

agreement and in statute shall not be diminished by this article. 
 

5. Legal Rights 
 
 This Program in no manner diminishes the legal rights of bargaining unit 

members. 
 

ARTICLE XXIII:  EARLY RETIREMENT PROGRAM 
 

A. Upon completion of ten (10) continuous years of full-time satisfactory service in 
the District as a certificated employee, a unit member who has filed for STRS 
Retirement shall be eligible to apply for the Early Retirement program as 
provided in this Article.  A year of service is defined as working not less than 75% 
of the days required by the contract of employment. 
 

B. Unit members selected by the District to participate in the Early Retirement 
Program shall perform services as directed by the Superintendent. Such services 
may include, but not be limited to, curriculum development, instructional program 
evaluation, assistance to new or inexperienced teachers’ development of 
learning materials, attendance monitoring, and the conducting of research 
projects. 
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C. In order to be eligible for the program, an applicant: 
 
1. Must be at least fifty-five (55) years old as of June 30 in the last year of 

full-time employment. 
 

2. May not have reached age sixty (60) as of June 30 in the last year of full-
time employment.   
 

3. Must be in full-time active service during the year prior to entering the 
program. 
 

D. A retired employee participating in this program shall be employed as a 
consultant at his/her daily rate up to the maximum earnings permitted by the 
STRS.  The minimum number of work days for a consultant fee agreement shall 
be twenty (20) with the actual number being mutually agreed upon by the retiree 
and the District. 
 

E. Neither the District nor the consultant shall make payments into the California 
State Teachers Retirement System.  As independent contractors, consultants are 
not under Workers’ Compensation and should insure their own services. 
 

F. Consultants must maintain all credentials held prior to resignation in full force and 
effect and register the same with the San Bernardino County Superintendent of 
Schools Office. 
 

G. To provide an incentive for early retirement, a retiree may participate in the 
program as follows: 
 
1. Retirees who entered the program at age fifty-five (55) shall be eligible to 

participate for five (5) consecutive years up to the maximum earnings 
permitted by the STRS. 
 

2. Retirees who entered the program at age fifty-six (56) shall be eligible to 
participate for four (4) consecutive years up to the maximum earnings 
permitted by the STRS. 
 

3. Retirees who entered the program at age fifty-seven (57) shall be eligible 
to participate for three (3) consecutive years up to the maximum earnings 
permitted by the STRS. 
 

4. Retirees who entered the program at age fifty-eight (58) shall be eligible to 
participate for two (2) consecutive years up to the maximum earnings 
permitted by the STRS. 
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5. Retirees who entered the program at age fifty-nine (59) shall be eligible to 
participate for one (1) year up to the maximum earnings permitted by the 
STRS. 
 

H. Participation in the Early Retirement Program is voluntary on the part of all 
certificated unit personnel. 

I. No leaves shall be earned under the terms of this plan and the participant may 
not use sick leave accumulated prior to resignation from the District.  Participants 
shall not be eligible for any benefits other than those accruing to retired 
certificated unit employees of the District under the contract in effect at the time 
of retirement. 

 
J. The District may periodically require a retiree selected as a consultant to pass a 

medical exam as prescribed by the State Board of Education. 
 
K. Persons opting for this program, given satisfactory annual evaluations, may be 

considered for annual renewal until age 61. 
 
L. The District may terminate the contract with the consultant for refusal, failure or 

inability to perform services in a satisfactory or timely manner. 
 

M. The Grievance Procedure shall not apply to consultants in the Early Retirement 
Program. 

 
ARTICLE XXIV:  SHARED CONTRACT EMPLOYMENT 

 
A. Definition 
 
 A shared contract is defined as one in which one position is shared by two unit 

members for a period of not less than one semester. 
 
B. Eligibility 
 
 Shared contract positions may be obtained by current permanent employees by 

applying to the site administrator by February 1 of each year prior to the school 
year for which a shared contract assignment is requested.  Exceptions to this 
date will be considered in the event of unusual circumstances and requests shall 
be subject to District needs and final Board approval. 

 
C. Selection of Position and Applicants 
 
 Unit members requesting shared contract positions will meet with the 

administrator(s) from the work-site where such a shared position exists in order 
to develop suitable combinations.  The final determination of shared positions 
and the selection of incumbents shall be made by the responsible site 
administrator. 
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D. Shared Contracts 
 

1. Unit members sharing a contract must accept the responsibility of 
assuring that compatible classroom management will exist. 

 
2. Shared contracts will be issued reflecting all pertinent information 

concerning the assignments (i.e., dates, including duration of the 
assignment, description of subject/grade level, location, salary, and 
benefits).  The shared contract will incorporate the provisions of this 
Agreement and will include a statement:  “If you wish to renew this shared 
position for the next school year, you must notify the responsible site 
administrator on or before March 15 of the school year in which this 
contract applies.” 

 
E. Return to Full-Time Position 
 

1. Full-time unit members opting for reduction in time may, at their option, 
return to full-time employment the following year if a vacancy exists as set 
forth in Article VII, Section H.  The District and the unit member may agree 
on a definite return date as part of the shared contract agreement. 

 
2. Unit members intending to return to full-time status must notify the District 

of their intent to do so by March 15 of that year. 
 
3. Unit members returning to full-time status will be entitled to the same 

rights as any other unit member on a paid leave status. 
 

F. Compensation 
 
 A participant in the shared contract program shall receive the proportionate 

amount of the regular annual salary paid in equal monthly installments, or as 
otherwise mutually agreed upon by the unit member and the District.  
Participants shall be eligible for a proration of the District’s contribution toward 
the fringe benefit program applied in the same manner as salary.  Step and 
column advancement shall move one step on the salary schedule after 
completion of two years of shared contract.  Unit members who complete shared 
contract assignments will be advanced one step on the salary schedule if they 
return to full-time status the following year. 

 
G. Time Requirements 

 
1. The time requirements for a shared contract position shall be 

proportionate to the regular work day. 
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2. Unit members in shared contract positions will be required to attend one 
“Back-to-School Night” and “Open House.”  Faculty meetings shall be 
attended at the request of the site administrator. 

 
3. The specific time requirements of participating unit members shall be 

mutually agreed upon by the District and the unit member prior to entering 
into a shared contract. 

 
H. Implementation 
 
 The determination to create or not create a position to be shared by two unit 

members under this Article shall be at the sole discretion of the responsible site 
administrator, and such determination and the denial of a unit member’s 
application to participate in a shared contract hereunder shall not be subject to 
the grievance procedure. 

 
ARTICLE XXV: 

PART-TIME EMPLOYMENT WITH FULL RETIREMENT CREDIT 
 
A. In accordance with Education Code Sections 44922 and 22724, a unit member 

may reduce his/her workload prior to retirement from full-time to part-time duties 
and receive credit toward retirement that would be received if employment were 
on a full-time basis.  Regulations governing this provision shall be as follows: 

 
1. This option is limited to qualified unit members, and participation shall be 

on a voluntary basis subject to the approval of the Board of Education. 
 
2. The unit member must have reached the age of 55 years by the start of 

the semester in which work reduction begins.  Participation in this program 
shall not extend beyond the age of 70, nor for more than five (5) years, 
whichever comes first.  Applications for part-time employment under this 
program shall be a declaration of the unit member’s intention to retire at 
the expiration of his/her employment under this program. 

 
3. Prior to work reduction, the unit member must have accumulated fifteen 

(15) or more years of service as a full-time employee, including out-of-
district service credit as a certificated employee. Employment in the Rialto 
Unified School District must have been on a full-time basis for the five (5) 
years immediately prior to work reduction. 

 
4. The option of part-time employment shall be exercised at the written 

request of the unit member to the Associate Superintendent, Personnel 
Services. The unit member should submit such a request no less than 
three (3) months prior to the end of the semester preceding the year in 
which work reduction is to begin. The choice of the semester in which 
such service is allowable shall be at the option of the District.  During five 
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(5) years following the start of reduced workload, if there are changes or 
revisions in the Education Code provisions relating to this program, the 
option may be revoked or altered. Such alterations must be within 
Education Code limitations and by the mutual consent of the unit member 
and the District.  In the event of such alterations, the unit member shall be 
given the option to return to full-time status. A request to revoke or alter 
the option must be submitted a minimum of three (3) working months prior 
to the intended date of effectiveness and can be revoked only with the 
mutual consent of the employer and employee. 

 
5. Agreements or contracts for part-time service are limited to a period not to 

exceed five (5) years. Such agreements shall incorporate the provisions 
herein. 

 
6. The unit member shall be paid a part-time salary prorated on the basis of 

the full-time salary for the position in which he/she serves. All other rights 
and benefits shall be provided as if the unit member were employed full-
time. 

 
7. Such part-time employment shall be the equivalent of one-half the number 

of days of service required by the unit member’s contract of employment 
during the final year of service in a full-time position. 

 
8. A unit member employed on a part-time basis shall receive the retirement 

credit he/she would receive if he/she were employed on a full-time basis 
and have his/her retirement allowance, as well as any other benefits that 
he/she is entitled to, based upon the salary that would have been received 
if employment were on a full-time basis. The unit member and the District 
shall contribute to the Teachers’ Retirement Fund in the amount that 
would have been contributed if the unit member were employed on a full-
time basis.   

 
9. The District may grant or not grant a reduction in workload under this 

Article at its sole discretion, and the denial of any unit member’s request 
hereunder shall not be subject to the grievance procedure. 

 
 

ARTICLE XXVI:  ADULT EDUCATION 
 
A. CLASS SIZE 

The District shall attempt to staff classes at a ratio of no more than thirty to one 
(30:1) whenever possible.  Under no circumstances shall class sizes exceed 36 
students.  Class size shall not fall below fifteen (15) enrolled students.  Classes 
that drop below the minimum number may only continue with the approval of the 
Adult Education Principal or designee. 
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B.  LEAVES  
Sick Leave - Adult Education unit members shall accrue sick leave at the rate of 
one (1) hour for every twenty (20) hours of service according to their class 
schedule. 

 
C.   DISTRICT RIGHTS  

The length of the work year, work week, and work day, as well as the number of 
employees in Adult Education, are dependent upon fluctuations in average daily 
attendance, funding changes and community needs. 

  
D. TEACHING HOURS  
 

1. Full-time Adult Education teachers may teach up to 150 days in a school 
year depending on their class schedule.  A full-time assignment shall be 
an assignment of thirty (30) or more hours per week. 

 
2. A reasonable effort will be made to notify unit members twenty-four (24) 

hours in advance of a necessary cancellation of their class unless other 
arrangements are mutually agreed upon by the unit member and the site 
supervisor. 

 
3. All unit members will be paid a minimum of one hour for the first class 

meeting.  Any time served thereafter will be compensated in hourly 
increments. 

 
E. COMPENSATION 
 

1. Compensation for Adult Education teachers shall be as provided in 
Appendix A.10.  The Adult Education salary schedule will be increased by 
the same percentage increase applied to REA certificated salary 
schedules. 

 
2. Full-time Adult Education teachers may have the option to be paid on a 

ten-month equal pay system. 
 
*All current RUSD Adult Education members employed on or after July 1, 2020 
shall be grandfathered in and appropriately placed on the Adult Education salary 
schedule based on teaching hours already worked for step placement.  

 
F.  HEALTH BENEFITS  
 

Full-time Adult Education teachers shall be eligible for participation in the District 
health and benefits program if they are assigned to 30 or more hours per week 
for the Fall and Spring Semesters of any given school year.  
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Part-time Adult Education teachers that work twenty (20) hours or more per week 
shall be eligible for participation in the District health and benefits program on a 
pro-rata basis.  

 
G.  MISCELLANEOUS 
 

Adult Education teachers shall receive all rights specifically granted under the 
California Education Code. 

 
H. TEACHING HOURS, NON-TEACHING AND EXTRA-CURRICULAR DUTIES 
 

1. Prep time will be paid at the employee’s hourly rate 
2. Substitute coverage and professional development will be paid at the 

certificated hourly rate 
3. Extra-Duty and Non-instructional time will be paid at $40.00 per hour 

 
I. EVALUATIONS 

 
The appropriate and applicable evaluation procedure and form(s) shall be 
collaboratively created between RUSD and REA, and incorporated into this 
contract article. 

 
Only those Contract rights and benefits specifically granted herein shall apply to Adult 
Education Teachers.  Such teachers are specifically excluded from: 
 

 Article VI: Leaves - Sabbatical leave and Personal Convenience Leave 
 Article VII: Transfer, Assignment and Reassignment 
 Article XVIII: Teaching Hours, Non-Teaching & Extra Curricular Duties 
 Article XIX: Salary, Health & Welfare Benefits 
 Article XXII: Peer Assistance and Review Program 
 Article XXIII: Early Retirement Program 
 Article XXIV: Shared Contract Employment 
 Article XXV: Part-Time Employment with Full Retirement Credit of this 

Agreement. 
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ARTICLE XXVII:   EXECUTION OF AGREEMENT 
 

IN WITNESS WHEREOF, the Parties hereto have executed this 
Agreement on this 2nd  day of October 2023, which shall 

commence  
July 1, 2023 and continue through June 30, 2026. 
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